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AOIMVHUCTPALIMA I'OPOJA IOI'OPCKA

XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyra - KOrpbi

ITOCTAHOBJIEHHE

ot 01 mexabps 2022 roga N¢ 2521-11

OO0 yTBepsKIeHU agMUHUCTPATUBHOTO
perjiaMeHTa IpeJoCTaB/IeHNUs] MYHULIMIIAIbHOM
yceayru «[IpuHsATHE Ha yUeT rpaskaaH B KaueCcTBe
HY>KIAIOLIUXCS B XKUJIBIX TTOMEILIEHUSIX »

B coorBercTtBUM ¢ @enmepasbHbiM 3akoHOM oT 27.07.2010 N° 210-®3
«O6 opra"msauuy MMpegoCTaBIeHNSI TOCYIaPCTBEHHBIX ¥ MYHUIIUIIAIBHBIX YCITYT»,
pacnopsbkeHuem IIpaButenbctBa XaHTbI-MaHCUIICKOTO aBTOHOMHOI'O OKpyra -
Orper or 08.10.2021 N° 566-pn «O mepax IO YBEJIMYEHUIO OO MaCCOBBIX
COLMAJIbHO 3HAYMMBbIX YCJIYT, OOCTYIHBIX B 3JIEKTPOHHOM BuIe B XaHTbI-
Masncuiickom aBTOHOMHOM OKpyTre — IOrpe:

1. YBepautnb aIMVHUCTPATUBHBIN perjaMeHT MIpeOCTaB/IEHNS
MYHUIIATIATbHOM yCIyTu «[IpMHSTME HA yYeT rpaskJaH B KaueCTBe HYKIAIOIIMXCS
B SKWJIBIX TTIOMEIeHUSIX» (MIPUIOsKEeHMe).

2. ITpusHaTh yTpaTUBIIMM CUJTY :

- TocTaHoBjeHMe aavuHucTpauum ropoma FOropcka ot 10.06.2021
N2 1039-1 «O6 yTBepKAeHUM aAMUHUCTPATUBHOTO perjaMeHTa IPeaoCTaBJIEHNS
MYHULIMITTbHOM Yoy «IIpuém 3asiBjeHni1, JOKYMEHTOB, a TaKsKe IMOCTAaHOBKa
rpaskJaH Ha YUET B KaUeCTBe HYXKIAIOIIMXCS B SKUJIbIX TIOMEIIEHUSIX »;

- MOCTaHOBJIeHMe agMuHucTpanuy ropoga Oropcka ot 07.08.2019 N° 1757
«O6  yTBepKIOeHMM  aOMMUHUCTPATUBHOTO  perjlaMeHTa  IpenoCTaBJIeHUS
MyHuIMnagapbHou yonyru  «IIpemocraBienne wmHGOpMauyu 06 OUYepeqHOCTU
MPeIOCTaBJIEHNS SKMJIbIX IIOMEIIEHNI Ha YCJIOBUSIX COLIMAIbHOTO HaMa»;



- IOCTaHOBJIeHMe amMuHucTpaium ropoga IOropeka ot 12.05.2021 N° 715-i1
«O BHeceHMM M3MEHEHM} B TIOCTAaHOBJIEHMEe anMuHMUCTpauuyu ropopa HOropcka
or 07.08.2019 N° 1757 «O6 yTBepKIeHUM aIMUHUCTPATUBHOIO perjiaMeHTa
MpefoCTaBeHss MYyHUIMIIAIbHOM ycayru «IIpemocrtaBienne uHbopMauymu 06
OUYEepeTHOCTM IIPeIOCTABIEHMS SKUJIbIX ITOMEIIeHM) Ha YCIOBMSIX COIMAIbHOI'O
HaMa»;

- nyHKT 41 1nocTtaHoOBJeHMs1 amMuHUCTpaiuu Tropopa IOropcka
ot 09.06.2021 N° 1027-1 «O BHeceHUM M3MEHEHMI B OTHEJbHbIE TOCTAHOBJIEHMS
agMuHMCTpanyy ropoga KOropcka».

3. Ony6ymKoBaTh IIOCTAHOBJIEHME B OMUIIMAIBHOM I€YAaTHOM M3TAHUU
ropoga IOropcka u pasMecTuTh Ha OQGUIMAIBHOM CaiiT€ OpPraHOB MECTHOI'O
camoytmpasyenns ropoaa KOropcka.

4. Hacrosiilee TOCTaHOBJIEHME BCTYIIaeT B CUJIY TOCJe ero Oo@uiMaabHOTO
OITyOJIMKOBAHMSI.

5. KoHTpoJsib 3a BBINOJHEHMEM IIOCTAHOBJIEHNMS BO3JIOKUTh Ha I1€pBOrO
3aMecTuTejiI TJIaBbl Topojga - aupekTopa JlemapramMeHTa MYHULMIIAIbHON
cobctBeHHOCTM U rpagoctpoutenberBa C. /. ['omHa.

I'naBa ropoga IOropcka A.IO. XapinoB



IIpunokeHnue
K IIOCTAaHOBJIEHUIO

agvuHKcTpanym roposa FOropcka
ot 01 nexka6psa 2022 roga N2 2521-nn

AJIMUHUCTPATUBHBIN pPerjiaMeHT
MPef0CTaBIeHNSI MYHUIMIIAIbHOM YCITYTU
«IIpuHATHE HA YUeT Irpa’kJaH B KaueCTBe HY)XAAIOIIUXCS B KMIbIX
MOMEIeHUSIX»

I. O61mMe no/s10KeHns
IIpeamer peryiMpoBaHus aiIMMHUCTPATUBHOTO perjiaMeHTa

1.1. AIMMHUCTPATMBHBIMA perJiaMeHT IIpeJOCTaBJeHNsI MYHULIUIIATbHOM
yeayru  «[IpuHsITME Ha yuyeT TpaskgaH B KayeCTBe HYKIAIOIMIMXCS B JKUJIbIX
TIOMEeIIeHUsIX» pa3paboTaH B IeJsIX MOBBIIMIEHMS KauyecTBa M JOCTYITHOCTU
MpeIOCTaBJIeHNsI MYHUMUMIIAJIBHOM VYCJIYTM, OIpeaessieT CTaHOapT, CPOKU U
MOCJ/IeIOBATEIbHOCTh  NEeMCTBMIA  (aAMMHMUCTPATUBHBIX  TIPOLeAyp)  IIpH
OCYILIECTBJIEHMM IIOCTAHOBKM TpPaKJaH Ha yYyeT B KauecTBe HYKIAIOIIMXCS B
SKWJIBIX TTIOMEIeHUsIX Ha Tepputopuu ropoaa KOropcka ympasieHreM SKUJIMIITHOM
MIOJIUTUKY agMUHMUCTpalmu ropoaa FOropcka (manee - YipasieHue).

HacTosimii  amfMUHUCTPATMBHBIM perjaMeHT peryJjuMpyeT OTHOLIEeHMSI,
BO3HMKatonme Ha ocHoBaHum KoHctutyuum  Poccuiickon — @enmepatym,
JKunmniHoro komekca Poccuiickon @epepauym, Hamorosoro komekca Poccuiickoin
®denpepaunn, DepgepanbHoro 3akoHa ot 27.07.2010 N° 210-®3 «O6 opranmsauym
MpefoCTaB/IeHsI TOCYAAPCTBEHHbIX M MYHMIIMIIAJbHBIX YCJIYT», 3aKOHa XaHThI-
Mancuiickoro aBTOHOMHOro okpyra - IOrper or 06.07.2005 N° 57-03
«O perymmpoBaHUM OTAEIbHBIX JXMUJIUIIHBIX OTHOILIEHMUI B XaHTbI-MaHCUIICKOM
aBTOHOMHOM OKpyTe — IOrpe» (masiee mo Tekcty — 3aKOH 57-03).

Kpyr 3asBurenen
1.2. 3asgBurenssMu Ha TMOJyUYeHME MYHUIUMATBHOM YCIYTU SIBJISIIOTCS

dbusnyeckue auIa — MaJOMMYIIME U IPyrue KaTeropum IpaskiaaH, OIpeneIeHHbIe
denepasbHBIM 3aKOHOM, YyKa3oMm IIpesmmenTta Poccuiickon @emepauym Wi
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3aKOHOM XaHTbI-MaHCHUIICKOTO aBTOHOMHOTI'O okpyra - KOrpsl, Hyskmaroiyecs: B
SKUJIBIX TIOMeEIleHUsIX (fajiee — 3asBUTEJIb).

1.3. HWHTepecbl 3asgBuTesiel, YKa3aHHbIX B IIYHKTe 1.2 HaCTOSIIEro
aAMMHUCTPATUBHOIO perjiaMeHTa, MOTYT TIpeACTaB/siTh JiMiia, OOJafaolye
COOTBETCTBYIOIIMMM IMOJITHOMOYMSIMU (Jiajiee — MpeACTaBUTEb).

TpeGoBauus K nopsaaky HGpOPpMUPOBAHMS O IIPEAOCTABIEHUA
MYHUIIUIIATBHOU YCIIYTU

1.4. UudbopmmpoBaHuMe O  TOpsifKe  TMPeNOCTaBJeHUS]  YCJIYTHU
OCYIIIeCTBJISIETCSI:

1) HerocpeaCTBEHHO MPU JIMYHOM IIpMeMe 3asiBUTeSISI B YIIpaBJAeHUN WU B
MHOTO(QYHKIIMOHAJIbHOM  IIEHTpe  MPeNOCTaBJIeHUsI  TOCYHAapCTBEHHBIX U
MYHUITATIATBHBIX YCIYT (Hanee — MHOTODYHKIMOHAIbHBIN eHTp, M®DII);

2) no TesiedoHy B YTpaBJieHUM UM MHOTODYHKIIMOHAJIbLHOM IIeHTpe;

3) TNMUCbMEHHO, B TOM UMKCJEe TOCPEICTBOM 3JIeKTPOHHOM TIOYTHI,
(haKkCMMMUIBHON CBSI3N;

4) mocpenCTBOM pasMellleHMs] B OTKPBITOM U JIOCTYIIHOU (opme
MHbopManum:

- B (emepasbHOM TOCYIapCTBEHHON MH(GOPMAILMOHHOM cucteMe «EmuHbIN
rnopTasn roCyJapCTBEHHbIX M  MYHULUMIIAJIBHBIX  YCJIYT (byHKIIMIN)»
(https://www.gosuslugi.ru/) (masee - Enuubii mopran);

- Ha oduIMaJbHOM CaiiTe OpPraHOB MEeCTHOTO caMOYIIpaBjieHus Topoza
FOropcka www.adm.ugorsk.ru (masee - obuiliMaabHbINA CaNUT);

5) mocpenctBoM pasmeliieHust MHGOpMaly Ha MHGOPMAaIMOHHBIX CTEHIax
YpaBaeHus: UM MHOTO(QYHKIIMOHAIBHOTO IIeHTpa.

1.5. ludopmupoBaHme OCyIeCTB/ISIETCS 10 BOIIPOCaM, KaCAIOIIMMCSI:

- CITOCOOOB TTOauM 3asIBJIEHMSI O TIPeIOCTABIEHNM MYHUIIUITATLHOM YCITYTH;

- ampecoB YIIpaBjieHMsS ¥ MHOTO(YHKIMOHAJbHOTO IIeHTpa, obpalleHue B
KOTOpble HeOOXOAMMO JJIs TIPeloCTaBIeHNsI MYHUIIUITAIbHOM YCITYTH;

- CIpaBOYHOM MHGpOpPMAIMK O paboTe YIIpaBIeHUS;

- JOKYMEHTOB, HeOOXOAMMbBIX [Ji TIpeJoCTaBjIeHMUs] MYHUIIUTIATIbHOM
YCIyTH;

- TIOPSIAKA ¥ CPOKOB MPEIOCTABIEHNSI MYHULIUTIAIBHOM YCIIYTH;

- TOpSIKA TOJYYEeHUsT CBEIEHUI O XOfe IpPenoCTaBIeHMs MYHUIIUITATbHON
yCIIyTH,;

- 110 BOIIPOCaM IPeIOCTaBIeHMS YCJIYT, KOTOPbIe SBJISIIOTCS HEOOXOAMMbIMMU
" 06s13aTe/IbHBIMU IJI51 TIPeIOCTaBAeHNSI MyHUIIUTIAJIbHON YCITYTH;


https://www.gosuslugi.ru/

-  mopsimka gocyneObHoro  (BHecymeOHOro) OOXKajJoBaHMSI  IEMCTBUM
(6e3mencTBMUSI) MO/DKHOCTHBIX JIMI, M TPUHMMAEMbIX MMM pelleHun Ipu
MpeloCTaBJIeHUY MYHULIUIIAJIbHOM YCJTYTHU.

[TosnyueHue uHGpoOpMaIMM MO BOIMPOCAM IMPedOCTaBIeHMST MYHUIIUIIAIbHOM
YCJIYTU M YCJIYT, KOTOpPBIE SIBJISIOTCS HEOOXOOMMBIMM U OO0SI3aTe/IbHBIMM IJIST
MPeIOCTaBJIEHNSI MYHULIMITATIBHOM YCJTYTY OCYIIECTBIISIETCS OeCIIaTHO.

1.6. Ilpn yctHOM ob6paltieHun 3asiBUTENsT (JIMYHO WM TI0 TesiedOHY)
IOJIKHOCTHOE JIMIIO YIIpaBJieHMs, PabOTHMK MHOTO(GYHKLMOHAJIBHOIO IIEHTpa,
OCYILIECTBJISIIOIINI KOHCYJIbTUPOBaHMe, MOAPOOHO U B BEXKIMBOU (KOPPEKTHOMN)
dbopme nHbDOpMIUpPYET 0OPATUBIIMXCS IO MHTEPECYIOLIYM BOIIPOCAM.

OtBer Ha TeyieOHHBIM 3BOHOK MOJIKEH HAYMHATHCSI C MHGOpMAIUU O
HaMEHOBAHMM OpraHa, B KOTOPBIM ITO3BOHMJI 3asIBUTE/b, (GaMuanu, VMEHMU,
oTyecTBa (MocjenHee — MPU HAIMYMM) U TOJKHOCTU CIEIMaINCTA, TIPUHSIBIIIETO
TeJIe()OHHBIN 3BOHOK.

Ecimm pgomkHOCTHOE ymilo YIIpaB/ieHMsT He MOSKET CaMOCTOSITE/IbHO [1aTh
OTBET, Tejle)OHHbBIN 3BOHOK JIOJIKEH OBITH IlepeagpecoBaH (IlepeBeieH) Ha Ipyroe
IOJIKHOCTHOE JIMIIO WMJIM K€ OOpaTMBILIEMYCS JIMIY [OJDKeH OBbITb COOOIIeH
TesieOHHBIA HOMEpP, MO KOTOPOMY MOKHO OyIeT MOJyYUTb HEeOoOXOIUMYIO
nHbopManuio.

Ecim moproroBka oTBeTa TpebyeT IPOAO/KUTEILHOTO BpEMEHM, OH
rpeaJiaraeT 3assBUTEJTIO OAVH U3 CAeOVIOIIMX BapUAHTOB JaJIbHEMIINX IeCTBUINL:

- U3JIOKUTh OOpallleHNne B MMCbMEHHO hopMme;

- Ha3HAYMThb IPYroe BpeMsl IJisT KOHCYIbTaIlIA.

Ho/bKHOCTHOE — JIUIIO YnpaBieHus = He BIIpaBe OCYILIECTBJISITh
MHbOpMMpOBaHe, BBIXOJSIEe 3a paMKM CTaHIAPTHBIX IIPOLEAYp U YCJIOBUM
MpeIOCTaBAeHUSI MYHULIUIIAIBHOW YCIYTY, M BAMSIONIEe MPSIMO MM KOCBEHHO Ha
MIPUHMMAEMOe pelleHle.

[Tpogo/mkuTenbHOCT,  MHGOPMMUpOBaHMS IO TejedOHY He  HOJDKHA
npeBbitaThb 10 MUHYT.

NudopmupoBaHye OCYIIECTBISIETCS B COOTBETCTBMU C rpaduKoOM Ipyuema
rpaskaaH.

1.7. Tlo nuMcbMeHHOMY OOpallleHMIO [TOJ/IKHOCTHOE JIMIIO Y IIPaBJIEHUS
MOJIPOOHO B MMCbMEHHOM (hOpMe pPas3bsICHSIET IPasKIaHMHY CBEAEHMSI 10 BOITIPOCaM,
YKa3aHHBIM B ITYHKTe 1.5 HacTOsIIIero afMUHUCTPATMBHOIO perjiaMeHTa B TeUueHue
15 KajleHgapHBIX JTHE.

1.8. Ha EagmHom mnopTtane pasMellalOTCs CBeOeHUs, IpeqyCMOTpPeHHbIe
[Tonokennem o demepasibHOM TOCYIApPCTBEHHOM MHGOPMAIMOHHOM CUCTEMeE
«DepnepanbHbIii PeeCcTp roCyAapCTBEHHbIX Y MYHUIIUTIAJIIbHBIX YCIYT (PYHKINN)»,



yTBEPKIEHHbIM TMocTaHoB/ieHneM [IpaButenbctBa Poccuitckonn @Depepatinn
ot 24.10.2011 N° 861.

Hoctynm K wuHpOpMaLMM O CpPOKaxX M IOpSAKe IIpemoCTaBJIeHNS
MYHUIIUIIAJIbHOM YCIYTY OCYILECTBJIIETCSI 6e3 BBIMOJIHEHMs 3asBUTEIEM KaKUX-
b0 TpebOBaHMI1, B TOM 4mcje 6e3 MCIO0Jb30BaHMs ITPOrPaMMHOTO obecrieueHus,
YCTaHOBKAa KOTOPOTO Ha TeXHUYECKHUe CpefCTBa 3asBUTENSI TpeOyeT 3aK/TI0UeHMs
JIULIEH3VMOHHOTO WJIM MHOTO COTJIallleHus C TpaBooO6jazaTesieM IPOrpPaMMHOTO
obecrieueHuss, TMpeayCMaTPMBAIOIIEr0 B3MMaHMe IUIaThl, PErUCTPALUI0 WA
aBTOPM3ALIMIO 3asIBUTEJISI VJIM IIPeIOCTaBJIeH e UM ITIepCOHAIbHbIX TaHHbIX.

1.9. Ha odwuumanbHOM canTe, Ha CTeHZAX B MeCTaxX IIPegoCTaBJIeHMS
MYHUIIUIIQJIBHOM YCAYTYM M B MHOTOQYHKIMOHAJIBHOM IIEHTpPEe pasMeIlaeTcs
cemyroliast CripaBoYHast MHGOpMaIus:

- 0 MecCTe HaxOXAeHus 1 rpaduke paboThl YTpaBjeHNs, OTBETCTBEHHOTO 3a
MpeqoCTaBjeHe MYHUIIUIIAIBHOM YCJIYTM, a Takke MHOTOQYHKIMOHAILHOTO
IIeHTPa;

- CIpaBOYHbIe TeJie)OHbI CIELMAIMCTOB YIIpaBJIeHNsI, OTBETCTBEHHBIX 3a
IIpeIoCTaBjIeHe MYHULMIIAJIbHOM YCJIyTM, B TOM uUuMcjie Homep TejnedoHa-
aBTOMH(bOpMaTopa (Ipy HaAJTUIUN);

- azgpec opUIMAIBLHOTO CaifTa, a TaKsKe 3JIEKTPOHHOM MOUTHI U (M) GOPMBI
obpaTHOM CBSI3M YTIpaBjieHus B ceTu «IHTepHeT».

1.10. B wmecrax okumaHusi YmpaBjeHMS pasMelaloTCsi HOpMAaTMBHbIE
MPaBOBbIE€ AaKThl, PETYJMPYIOIIME TOPSAOK IPeJOCTaBAeHNSI MYHUIUIIATbHOM
YCJIYTY, B TOM UMCJIe aJMUHUCTPATUBHBIM PErjiaMeHT, KOTOpbIe 0 TPeOOBaHUIO
3asIBUTEJIS IIPEIOCTABISIIOTCSI €MY IJIsS1 O3HAKOMJIEHMS.

1.11.  Pasmelnenve  wuHpoOpManuu O  MOpSOKe  IPeIOCTaBIEHUS
MYHUIIUIIQJIbHOM  YCJIYTM Ha MHQPOPMALMOHHBIX CTEHAAX B  IIOMEIIeHUA
MHOTO(YHKIIMOHAJBHOTO  IIEHTPa  OCYILIECTBJISIETCSI B COOTBETCTBUU  C
corJIallleHMeM, 3aKJIIOUEHHBIM MEXIY MHOTO(QYHKIMOHAJbHBIM IIEHTPOM U
agMuHMCTpanyen ropoga lOropcka ¢ yyetom TpebGoBaHUI K MH(POPMUPOBAHMIO,
YCTaHOBJIEHHBIX aIMMHUCTPATUBHBIM perjiaMeHTOM.

1.12. Mudopmauusi 0 Xome pacCMOTPEHMsI 3asiBJIEHMSI O IIPeoOCTaBJIEHUU
MYHUIIATIQJIBHOM YCJIYTM UM O pe3yjbTaTaxX ee IMpeJoCTaBAeHMS MOXKEeT ObITh
ToJiyueHa 3asiBuTesieM (ero mpencTraBuUTe/IeM) B JIMYHOM KabuHeTe Ha EpmHOM
ropTaJsie, a Takke B YIIPaBJIeHUM TIPU 0OpaIlieHny 3asiBUTES JIMYHO, T10 TesieoHy,
MTOCPEICTBOM 3JIEKTPOHHOM ITOYTHI.

Pasgesn II. CtanaapT npeaocTaB/IeHUS MYHUIIAIIATbHOM YCITYTH

HaumeHoBaHMe MYHUIIUIIAJIBHOM YCTYTU



2.1. HaumeHoBaHMe MyHUIIUIIAJIbHOM yCayTu: «IIpuHsATHe Ha ydeT rpaxkaaH
B KayeCTBe HYKIAIOIIMXCS B JKUJIbIX TTOMEIIEHUSIX ».

HaumenoBanue opraHa MECTHOIo cCaMoVIIpaBJ/JICHUS,
npeaocCTaB/JIAI0IICIO MYHUIIUIIAJIBHYIO YCIIYTY

2.2. MyHumnaabHas ycjiyra npefoCcTaByisieTcs: Y mpaBJieHMEM.

3a mnosyyeHMEM MYHMUMIAIbHOM YCIYTU 3asBUTENb MOKET TaKxKe
obpatutbcs B MOII.

2.3. Ilpum 1mpemocTaB/lieHMM MYHULIMIIAJIBHOM  YCIYTM  YIIpaBjeHUe
B3aMIMOJIEVICTBYET C:

2.3.1. ®epepanbHOI HAJIOTOBOM CJTY>KOO0M B YaCTM IOJTYUYEHMSI CBEIEHUIA U3
EnmnHOro rocygapCTBEeHHOIO peecTpa 3aIiceli aKTOB I'PasKJaHCKOI'O COCTOSIHMSI O
POKIOEHUM, O 3aKJIoUYeHuy Opaka; TMOoJydYeHus CBemeHuM wu3 EmuHoro
rOCyIJapCTBEHHOI'O peecTpa HIOpUAMYECKUX JIMIl, B CJydae TOmauM 3asiBJIeHUsI
npencraBuTesieM (IOpUAMYECKUM JIMIIOM); IIOJy4YeHMus cBemeHuin u3 EnuHoro
roCyJapCTBEHHOI'O peecTpa MHIAMBUAYAJIbHBIX MpeAIpUHMMAaTe e, B cCaydae
rojaum 3asBeHus (MHOMBUAYaIbHBIM IIPeIIpUHMMATEIEM).

2.3.2. MunucrepcTBOM BHYTpeHHUX nejl Poccuiickoin Memepaiiuy B 4acTu
TOJIyUeHMSI ~ CBEIEHMM, IIOATBEPKIAIOIIMX  AeMCTBUTE/IbHOCTh  IAacIopTa
Poccuiickonn ®Depepanyu; CBemeHMI, NOATBEPKIAIOIIMX MECTO JKUTEIbCTBA;
CBeJeHUI o peabuaMTaINN (mpu3HaHUU MOCTpPaiaBIIM) Jmiia,
pernpeccupoBaHHOIO MO MOJUTUUYECKUMM MOTMBAM WMJIM CBeIeHUSIM O (pakTe CMepTHu
He0OOCHOBAHHO PEIPeCcCMPOBAHHOTO U BIIOC/IEACTBUM PeaOMIMTUPOBAHHOTO.

2.3.3. Ilencuonnbim @oHmom Poccuiickon Depepaniiy B 4acTy ITPOBEPKU
COOTBETCTBMSI (PaMMJIbBHO-MMEHHOM T'PYIIIbI, OAaThl POKIEHMS, CTPAaXOBOM HOMED
MHIVBUIYyaJIbHOTO JmmeBoro cuéra (maymee — CHWJIC), cBemeHuiti 0 CTpaxoBOM
CTake 3aCTpaxOBaHHOI'O JIMIla, CBedeHui 00 WHBAJUTHOCTM U3 EnuHou
rOCyIapCTBEHHOM MH(POPMALMOHHON CUCTEMbI COLIMAILHOTO OOecIeueHms.

2.3.4. @enmepaabHON CJTYKOO0M TOCYIAPCTBEHHOM PErucTpalnm, Kagactpa u
Kaprorpaduyu B YaCTM MOJydYeHUs] cBeaeHuin u3 EgMHOro rocymapcTBEHHOTrO
peecTpa HeIBIDKMMOCTY Ha MMeIOIIecss 0ObeKThbl HeJIBMKMMOCTH.

2.3.5. OpraHamMyu MeCTHOTO CaMOYIIpaBJI€HMsI B YaCTU IOJYUYEHNSI CBeIeHMI
O TMpPU3HAHUM JKUJIOTO TIOMEILIEHMUS HEeNpPUTrOJHBIM [JIsI IPOKMBAHUS U
MHOT'OKBapPTUPHOI'O AOMAa aBapUMHBIM U MOJJIeXKAIUM CHOCY MJIM PEKOHCTPYKIINMA.

2.4. B cooTBeTcTBMM C TpebOOBaHMSAMM ITyHKTa 3 yactu 1 cratbu 7
®epmepanpHoro 3akoHa ot 27.07.2010 N°¢ 210-®3 «O6 opraamsauumn
MPeNOCTaBJeHNSI TOCYHAPCTBEHHBIX WM MYHULIMIIAIbHBIX VYCIyT» (manee -


https://ru.wikipedia.org/wiki/%D0%A1%D1%82%D1%80%D0%B0%D1%85%D0%BE%D0%B2%D0%BE%D0%B9_%D0%BD%D0%BE%D0%BC%D0%B5%D1%80_%D0%B8%D0%BD%D0%B4%D0%B8%D0%B2%D0%B8%D0%B4%D1%83%D0%B0%D0%BB%D1%8C%D0%BD%D0%BE%D0%B3%D0%BE_%D0%BB%D0%B8%D1%86%D0%B5%D0%B2%D0%BE%D0%B3%D0%BE_%D1%81%D1%87%D1%91%D1%82%D0%B0
https://ru.wikipedia.org/wiki/%D0%A1%D1%82%D1%80%D0%B0%D1%85%D0%BE%D0%B2%D0%BE%D0%B9_%D0%BD%D0%BE%D0%BC%D0%B5%D1%80_%D0%B8%D0%BD%D0%B4%D0%B8%D0%B2%D0%B8%D0%B4%D1%83%D0%B0%D0%BB%D1%8C%D0%BD%D0%BE%D0%B3%D0%BE_%D0%BB%D0%B8%D1%86%D0%B5%D0%B2%D0%BE%D0%B3%D0%BE_%D1%81%D1%87%D1%91%D1%82%D0%B0
garantf1://12077515.73/

®enepanbhbiii 3akoH N° 210-D3) ycTaHOBJIEH 3ampeT TpebOBaTh OT 3asIBUTEJIS
OCYILIECTBJIEHUST [E€CTBUIA, B TOM UMCJIE COIJIACOBaHUM, HEOOXOOMMBIX IJIsT
MOJTyYeHMUsT MYHULIMIITbHOM YCIYTM M CBSI3aHHBIX C OOpallleHeM B MHbIE
roCcyJapCTBeHHbIe OpraHbl, OpraHM3aluu, 3a MCKIIOUEHMEM IOJYyUYeHUs] YCIIyT U
MOJTyYeHMsT [OKYMEHTOB U WHboOpMaluu, IMpeIoCTaBsIeMbIX B pe3yJbTare
MpeqoCTaBeHsl TaKuUX YCIYyTr, BKIOUeHHbIXx B IlepedeHb yc/iIyr, KOTOpbIe
SIBJIAIOTCSI ~ HEOOXOOMMBIMM M OOSI3aTeJIbHbIMU i1 TIPEIOCTaBIEeHMS
MYHUIIMTITIBHBIX YCIYT, YTBepKAeHHbIM perieHnem [lymbl ropoma FOropcka
ot 29.11.2011 N® 114 «O6 ytBepskneHuu IlepeuHst yciyr, KOTOpbIe SIBJISIOTCS
HEOOXOOMMbIMM ¥ 0O0SI3aTeJIbHBIMU JIJISI TIPEAOCTaBJIeHMsST OpraHaMy MeCTHOTO
camoympaBjeHus ropoga lOropcka MyHMIMIATBHBIX YCIYT U TPEIOCTaBIISIIOTCS
OpTraHM3aIMsIMM ¥ YIOJHOMOYEHHbBIMM B COOTBETCTBUM C 3aKOHOAATEbCTBOM
Poccuiickonn @enepanuy  9KCIepTamMiu, YYaCTBYIOIIMMM B IIpedOCTaBJIEHUN
MYHUIIATIATBHBIX YCIyT, U Ilopsimka ompenmesneHust pasmepa IIIaThl 32 OKa3aHMe
YCIYT, KOTOpble  SIBJISIIOTCS ~ HEOOXOOMMBIMM U OOSI3aTeJIbHBIMM  [IJISI
MpefoCTaBjeHMsT OpraHaMM MEeCTHOTO camoyrpaBieHusi ropoma IOropcka
MYHULIUTIATbHBIX YCITYT».

PesynbTaT npenocTraBieHNss MyHUIIUIIAIBHON YCIIYTU

2.5. PesynbTaToM IpenocTaBie st MyHULIAIIAIbHONM YCIYTH SIBJISIETCSL:

2.5.1. Peltenne o mnpemocTaB/ieHMM MYHUIMIIQJIBHON YCIyrM 1o (GopMme,
COIJIAaCHO TPWIOXKeHMI0 1 K HacToslleMy aJAMUHUCTPATUBHOMY perjiaMeHTy
(mnst uenu obOpainenust «IlocTaHoBKa Ha y4YeT TpaskaaH, HYXKIAIOIIMXCSI B
MpeoCTaBIEHNUN XKUJIOTO TTIOMEIEHNUS » ).

2.5.2. VYBemomieHme 06 yueTe TpaskiaH, HYKIAIOIIMUXCSI B SKUJIBIX
NoMelleHussX, 1o @Qopme, COTJIACHO TPUJIOXKEHMIO 2 K  HaCTOSIIEMY
aAMMHUCTPATUBHOMY perjlaMeHTy (mjst meau ob6parienuin  «IIpemocraBienne
MHGOpPMaLIMY O ABVDKEHUM B OUepeny rpaskaaH, Hy>KIaIoMMXCsT B TTPeOCTaBIeHUN
SKMJIOTO TOMELLIEHUSI» ).

2.5.3. YBemomiieHue O CHSITUM C yueTa I'pask[aH, HY>KTAIOIIMXCS B SKUJIbIX
nmoMenieHMsX 1o ¢Qopme, COIJIaCHO TPWIOKEHMIO 3 K  HACTOSIIEMY
aAMMHUCTPATUBHOMY perjiaMeHTy (Ajisi 1enen oOpaiieHuint «CHSITME C ydyeTa
rpaykaaH, Hy>KIAIOIIMXCS B ITPEIOCTABIEHNUN JKUJIOTO TIOMEIIIEHUS» ).

2.5.4. Pemiennie 06 oTKase B IPeIOCTaBAEHUM MYHULIMIIAIBHOM YCIYTYU IO
dbopme, COIJIaCHO TIPWIOXKEHUIO 5 K HACTOSIIEMY aJMWHUCTPATUBHOMY
perjiaMeHTy.


garantf1://30633051.1000/
garantf1://30633051.0/

Cpox npeaocTaB/IeHNsI MYHUIIMIIAJIBHOA YCJIYTHU, B TOM YMCJIe C YY4€TOM
Heo0X0AMMOCTH 00palleHNsI B OpraHu3alyn, y4acTBYIOIIE B
MpegoCcTaB/IeHNY MYHUIIUIIAIBHOM YCIYTH, CPOK HPUOCTAHOBJICHUS
MpeaoCcTaB/IeHNsI MYHUIIMIIAIBbHOM YCIIYTH, CPOK BbhIZauM (HampaBJIeHNs)
DOKYMEHTOB, SIBJISIOIIMXCS Pe3y/IbTaTOM IPEeA0CTAB/IEHUS MYHUIIUIIATHHON
YCIIYTHU

2.6. VYrmpasieHue B TeueHue 25 paboumx [HEN CO [HS PerucTpaimm
3asBJIEHMS] U TOKYMEHTOB, HEOOXOAUMBIX [JIs TIPeAOCTaBAeHMsS MYHUIIMIIAIbHON
ycayru B YIIpaBJIeHMM, HampaBjsieT 3asiBUTENIO0 CIIOCOOOM, YKa3aHHOM B
3asiBJIeHUM, OIVMH W3 pe3yJbTaTOB, YKa3aHHbIX B IyHKTe 2.5 HacTosiero
aAMMHMCTPATUBHOTO perjiaMeHTa.

HpaBOBbIe OCHOBaHMUSA ITPEAOCTABICHUSA MYHMIIMHaJIbHOﬁ yaiyrn

2.7. TlepeyeHb HOPMATMBHBIX IIPAaBOBBIX aKTOB, PETYJIMPYIOIIUX
MpeIoCTaBjIeH e MyHULIMIIAJIBHOM YCJIYTH, pa3mellleH Ha EguHom nopraite.

M cuepnibiBaroiuii nepedyeHb JOKYMEHTOB ¥ CBeIeHUI, He0O0XO0AMMbIX
B COOTBETCTBUM C HOPMATUBHBIMHU IIPAaBOBBIMM aKTaMM /ISl IPEAOCTABICHMS
MYHUIMIIAJTbHON YCIIYTU U YCIIYT, KOTOPbIE SIBJISIOTCSA HE00X0AMMBIMM U
00s13aTeJIbHBIMU JIJISI IIPEI0CTAB/IEHUSI MYHUIIUIIATHHOM YCTYTH,
MOJIeKAIIMX IPeICTABIEHUIO 3asIBUTEJIEM, CIIOCOO0bI UX II0TyUYeHUS
3asIBUTEJIEM, B TOM 4YMCJI€ B 3JIEKTPOHHOM (hopme, MOPSAIOK UX
MpeCTaBIeHNUS

2.8. JI1s mosryueHnst MyHUIIMITAJIBHOM YCIYTY 3asIBUTEITb IIPeICTaBIIseT:

2.8.1. 3asgBieHne O MpeAOCTaBJIEHMM MYHUIMIIAIBHON YCJIyTU MO (dopMe,
COTIJIACHO MPUJIOKEHMIO 6 K HACTOSIILIEMY aJIMMHUCTPATUBHOMY perjaMeHTy.

B cnyuae HampaBieHus 3asiBjleHMs MocpencTBoM EnuHoro rmoprasna
dbopmupoBaHmue  3asBJIEHMS ~ OCYILECTBJISIETCSI  TOCPEICTBOM  3aIlOJIHEHMUS
MHTepakTuBHOM  ¢dopmbl Ha EgumHom  moprase 6e3  HEOOXOAMMOCTHU
JOTOJTHUTEJIbHOM TToJlauy 3asiBJIeHMsI B KaKOW-/I1Mb0 MHOM (opMe.

B 3asBieHuMm Takke YKasbIBaeTCS OOVH U3 CJAEOYIOMUX CIIOCOO0B
HaImpaBJIeHNs] pe3yJibTaTa MPeaOCTaBIeHNSI MyHUIIUIIATIbHON YCITYTU:

- B (dopMe 32JIEKTPOHHOI'O [TOKyMEHTa B JIMYHOM KabuHeTe Ha EnuHom
TopTale;
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- JOMNOJHUTEJIbHO Ha OYMa>KHOM HOCUTeJe B BUAE pacleyaTaHHOr'O
9K3eMIUISIpa 3JIeKTPOHHOTO AOKYMEHTa B YIIpaBJIeHUM, MHOTO(YHKIMOHAILHOM
LIeHTpe.

2.8.2. [IOKyMeHT, YIOCTOBEPSIONINIA IMUHOCTb 3asIBUTEJISI, TIPeICTaBUTEIIS U
MOATBEpsKIaroIme rpakaancTBo Poccuiickon @epeparn 3assBuTeIs.

B ciyuae HampaBsieHnst 3asiBjieHMs mocpeacTBom EnyHoM nopTase cBemeHnust
U3 JOKYMEHTa, VYIOCTOBEpPSIOIIETO JIMUHOCTb 3asIBUTEJNIS, IIPEeACTaBUTEJIS
GopMHUpPYIOTCS TIpM TOATBEPXKAEHMM YUYETHOM 3amucu B EpuHON cucreme
uaeHtubukau u  ayreHtTubuxkanmm  (masee - ECHMA) wu3 cocraBa
COOTBETCTBYIOIIMX JAHHBIX YKA3aHHOV YUYETHOM 3aIMCH M MOTYT ObITh IIPOBEPEHbI
IyTeM HaIlpaBJIeHMs 3aIlpoca C MCIIOJIb30BaHMEM CUCTEMbI MEKBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3aMMOIEMCTBHSI.

B ciyuae, ecim 3asiBjeHMe NOOAETCS MPeACTaBUTEIEM, IOIOJHUTEIbHO
MPeIOCTaB/ISIETCSI TOKYMEHT, MOATBEPSKOAIOIIMI ITOJTHOMOYMS IPEICTaBUTES
IeMICTBOBATb OT MMEHM 3asIBUTEJIS.

B wiyuae ecau OOKYMEHT, MONTBEPsKOAOIINIA TIOJHOMOYMSI 3asIBUTEJIS
BbIJaH IOPUIMYECKUMM JIMIIOM - JOJ/DKeH ObIThb IOAIMCAH  YCUJIEHHO
KB/IM(PUKALMOHHON  9JIGKTPOHHOM  IOAIMCHIO  YIOJHOMOYEHHOIO  JIMIIa,
BBIJIABIIIETO JOKYMEHT.

B cioyuae ecim [OKYMEHT, TOATBEPKOAIOIIMIA ITOJTHOMOUMSI 3asIBUTEJIS
BBbIJAH MHOVMBUAYAJbHBIM IpeaIIpMHMMATE/IeM - JO/DKEH ObITh TOAIIMCAH
YCUJIEHHOM KBaJIM(PUKALIMOHHON 3JIEKTPOHHOM IOAIMCHIO MHIMBUAYAJILHOTO
MpearnpyuHuMaTe IS,

B ciayuae ecim OOKYMEHT, IOATBEPsKOAIOIIMI ITOJTHOMOUMSI 3asIBUTEJISI
BbIIaH HOTApMyCOM — IOJIKEH ObITh IMOMNMCAH YCUJIEHHOM KBaM(bUKAIMOHHOM
9JIEKTPOHHOM TOAIMCHI0 HOTApMUyca, B MHBIX CAy4YasX — IOAIMCAHHBIMA ITPOCTON
9JIEKTPOHHOM MOAIACHIO.

2.8.3. JIoKyMeHTbI, coOHepsKalliyie CBeIeHus O MeCTe >SKUTeJbCTBa
rpakgaHMHa, YIEHOB CEMbI.

2.8.4. JIoKyMeHTBI, comepsKalllye CBEIEHMSI O COCTaBe CEMbM 3assBUTEJISI U
CTEeIleHM PpOJCTBA Ka)KIOrO0 M3 €€ UWIEHOB, MOOKYMEHTbI, IOATBEP KAAOIIe
rpakgaHctBo  Poccmiickon  @emepauyy  4IeHOB CeMbM, IOATBEpsKIAOLIVe
POICTBEHHbIE OTHOIIEHMS M OTHOIIEeHMS CBOVMCTBA C WIeHaMM CEeMbU:
CBUIETEJILCTBO O POKIEHUM, CBUAETEIHLCTBO O CMEpPTH, CBUAETEJIHCTBO O Opaxe,
KOMMUM JTOKYMEHTOB YIOCTOBEPSIOMINX JIMYHOCTb UJIEHOB CEMbM, ITOCTUTIIINX
14 nerHero BoO3pacTa, CIpaBKa O 3aK/JIOUeHMM Opaka, CBUAETEIbCTBO O
pacTopskeHuyr Opaka, CBUIETEIBCTBO O T'OCYZApCTBEHHOV PErucTpauyuy aKTOB
IPaKIaHCKOIO COCTOSIHMSI, BbIAAHHbIE KOMIIETEHTHBIMM OpPraHaMyM MHOCTPAHHOTO
rOCyIapCTBa ¥ UX HOTAPUAIbHO YIOCTOBEPEHHBIN IIePeBOM, Ha PYCCKUM SI3bIK - IIPU
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MX HAJIMYNUM, CBUOETEILCTBA 00 YChIHOBJIEHMM, BbITaHHbIE OpPraHaMy 3aIlICU aKTOB
IPasKIaHCKOTO COCTOSIHMSI WJIM KOHCYJIbCKMMM  yupeskaeHussmu  Poccuiickon
@enepaluy - IpU UX HAJIMYMM, KOMMS BCTYIMBIIETO B 3aKOHHYIO CUJTy pelIeHUsI
COOTBETCTBYIOILIETO CyJla O MPU3HAHUM TpaskIaHMHA UJIEHOM CEMbU 3asiBUTEJIS -
PV HJIMYMM TaKOrO peIeHus), CBUAETE/IbCTBA O IlepeMeHe GhaMuiny, UMEHMU,
oTyecTBa (TIPU UX HAJIUYUUMN).

2.8.5. IlpaBoycTanaB/iMBalolye JOKYMEHThI Ha 3aHMMAaeMOe IPaskIaHMHOM
M YIeHaMM €ero CeMbM JKUJIOe TIIOMellleHue, TIpaBO Ha KOTOpoe He
3aperuMcTpupoBaHo B EAMHOM rocymapcTBEHHOM peecTpe  HeIBMKMMOCTU
(manee — EI'PH): moroBop Haima; AOTOBOpP KYIUIM - MPOJaky; TOTOBOP AapeHMus;
IIOTOBOP MEHbI; JOTOBOpP PEeHThbI (MOKM3HEHHOTO COMAEpPyKaHUsI C MKIUBEHUEM);
CBUJIETE/ILCTBO O IMpaBe Ha HACJEACTBO IIO0 3aKOHY; CBUMIETEJIbLCTBO O IIpaBe Ha
HAaCJIeICTBO I10 3aBeIIaHMIO; pellleHne Cy/ia.

2.8.6. JIOKyMEeHT C IpeIbIayILero Mecra >XUTEJIbCTBA, MOATBEPIKIAIOIINI
Hajimume JmMbO OTCYTCTBME B COOCTBEHHOCTM Y Tpa’kIaHMHA, UJIE€HOB CEMbU
0OBEKTOB HENBIMKMMOTO MMYILIECTBA, IpaBa Ha KOTOpble He 3aperuCTPUPOBAHbI B
EI'PH, B Tom uucie Ha paHee CyIleCTBOBaBIlMe (aMmiIniO, MMs, OTYECTBO B
cayyae MX M3MeHeHMsI (B OTHOILEHMM IIpaB, 3aperucTpupoBaHHBbIX M0 10 mross
1998 ropa, gjst rpaskmaH, MPUOBIBIIMX B XaHThI-MaHCUIICKMI aBTOHOMHBIN OKPYT-
IOrpy).

2.8.7. Ins rpaxkpaH, CTpaAalolIMX HEKOTOPbIMM (GopMamMy XPOHUUECKUX
3a001€BaHMI WM MMEIOIIMX IIpaBO Ha JOIOJHUTENbHYIO IIJIONIAdb B
COOTBETCTBMM C (elepaabHbIM 3aKOHOIATE/JbCTBOM: CIIpaBKa BpaueOHON
KOMUCCUM;  CIIpaBKa  MEOMIMHCKOIO  YUpeKIeHMsl; CIIpaBKa, BbIJaHHAs
dbenepaIbHBIM roCcyJapCTBEHHbIM yUpeskIeHUEM MeIUKO-COLMAIbHOM
9KCITePTH3bI; 3aK/TIOUEeHe BpaueOHOM KOMMUCCUM.

2.8.8. VYpocroBepeHusi U JOpyrue JOKYMEHTbI, IOATBEpPsKIalollye
MIPUHAJIEKHOCTh K KaTeropuy JINil, ONpedesieHHbIX (enepasbHbIMM 3aKOHAMIU,
ykazamu [lpesummenra Poccuitickoit @emepanyy maM  3aKOHaMM CyOBbeKTa
Poccuiickonn  ®@epepanuy, MMEIOIMIMX IPaBO Ha NPeJOCTaBIeHME JKUJIOTO
TIOMeIeHMsI.

2.8.9. JIokyMeHT O rpakgaHax, 3aperMCTPUPOBAHHbBIX IO MECTY SKUTEIbCTBA
3asIBUTEJIS.

2.8.10. JIokymeHT wu3 YyupeXIeHMs, OCYIIeCTBJSIONEro KagacTPOBYIO
OLIEHKY ¥ TeXHUYEeCKYI0 MHBEHTapu3alMio, Ha 3asiBUTEJISI U UJIEHOB CEMbM O
HaJIMYMM IIPaB Ha OOBEKThI HEIBUKMMOCTMH.

2.8.11. Pemienne cyma o6 ycTaHoOBjeHMM (paKkTa TPOKUBAHUS B SKUJIOM
TTIOMEILeHNI JIJISI JINII, HE MMEIOIINX PErUCTPALMIO ITI0 MECTY SKUTEJIbCTBA.
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2.8.12. [JokyMeHT, yIOCTOBEPSIIOIIMIA TTpaBa (ITOJTHOMOYMS) ITpeACTaBUTe IS
dbusmuvecKkoro Jmiia, eciiu C 3asBjieHreM oopaljaeTcs mpeACcTaBUTe b 3asBUTEIS.

2.8.13. Cornacue Ha 06pabOTKY MepPCOHAJIbHBIX OaHHBIX T'pakIaHMHA U
YJIeHOB €ero cemMbM IO ¢GopMe COrJacHO TMpPUIOXKeHNI0 8 K HaCTOsIIeEMY
aAMUHUCTPATUBHOMY perjaMeHTYy.

2.9. 3asgBneHue M TMpwiaraeMble JOKYMEHTbI, yKa3aHHble B ITyHKTe 2.8
HACTOSIIErO aJAMMHUCTPATMBHOTO perjiaMeHTa, HampaBJsioTcs (TOJaloTcsl) B
VYpaBneHue B 3JeKTPOHHOM ¢dopme ITyTeM 3amnojHeHus ¢GOpMbI 3arpoca depes
JUYHBbIN KabuHeT Ha EguHom nopTarsne.

HcuepnibiBaroniuii mepevyeHb JOKYMEHTOB U CBeIeHNA, HeOOXOAMMbIX B
COOTBETCTBUM C HOPMATUBHBIMM IIPABOBLIMM aKTaMU JJISI IIPeI0CTaB/IEHUS
MYHMIMIIAJIBHONM YCIIYTHU, KOTOPbIe HAXOASTCS B PacCIOPSIKeHUN
rocyJapCTBeHHbIX OPraHOB, OPraHOB MECTHOT0 CAMOYIIPaBJIEHUST ¥ MHBIX
OpraHoB, YYaCTBYIOIIMX B IIPeJOCTABIEHMY MYHUIUIIAIbHBIX YCIYT

2.10. IlepeueHb MOKYMEHTOB M CBeIleHMI, HEOOXOOMMBIX B COOTBETCTBUM C
HOPMAaTMBHBIMM IPABOBbIMM aKTaMM [Ji1 TIPeJOCTaBJIeHMS MYHUIIUIIATIbHON
YCJIYTU, KOTOpbIE HAXOOATCSI B PACIOPSDKEHMM TOCYIAPCTBEHHBIX OPraHoB,
OpPraHOB MECTHOIO CaMOVIIpaBJ€HMSI ¥ MHBIX OpPraHOB, VYYaCTBYIOIIMX B
MPeIOCTaBJIEHUY TOCYHAPCTBEHHbIX WJIM MYHMIMIAJbHBIX VYCIYT B CJIydae
oOpallleHus:

cBemeHMsT U3 E@MHOro rocymapCTBEHHOI'O peecTpa 3aliceid aKTOB
IPasKIaHCKOTO COCTOSIHMSI O POKIEHMM, O 3aKaiodyeHuu Opaka; MpoBepKa
COOTBETCTBUS (PaMMIbHO-MMEHHOM TPYIINbI, aThl poskaeHus, noia u CHUJIC;

CBeIeHMsI, TOATBEpP KIAlolye IeMCTBUTEIbHOCTb IacCIopTa TpaskIaHMHa
Poccuiickon @enepaunm;

CBeIeHMsI, IOATBEPIKAAOILVE MECTO SKUTEIbCTBA;

JOKYMEHTBbI, CoOIepsKalllye CcBeJeHus] 00 00ecredyeHHOCTM SKUJIbIMMU
TIOMEIeHUSIMHU T'paskIaHMHa, WIEHOB CEMbM (BBIMMCKA O IIpaBax OTAEIbHOIO JIUIIA
Ha uMeBHIMecs (MMeIMecs) VY TpakIaHMHA, UJIEHOB CEeMbM OOBEKTHI
HEIBIDKMMOCTM, B TOM UMCJe Ha paHee CYILECTBOBaBIillee UM, (paMuanio,
OTUeCTBO, B ciaydyae wux wusmeHenus, u3 EI'PH, mnpaBoycraHaBauBaoiiye
IOKYMEHTBI Ha JXMUJIOe TOMeIleHMe, 3aHMMaeMoe I'paskgaHMHOM U (MJIM) WieHaMU
ceMby, TIpaBa Ha KoOTopble He 3apeructpupoBanbl B EI'PH, mokymeHTbI,
HaXOsIIMecs: B pacIiopsbKeHUM OpraHoOB MECTHOTO caMOYIIpaBJieHus, Armraparta
['ybepuaropa XaHTbI-MaHCUMIICKOTO aBTOHOMHOIO OKpyra - IOrpsel: morosop
COLMAIbHOTO  HaMMa, Opaep, [HOOTOBOpP HalMa  SKWIOTO  IOMEIEHMUs
MYHUIIUIIQIbHOTO KMUJIUIITHOTO (OHA);
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cBeJeHNsT 00 VMHBaJIMAHOCTH;

CBelleHUsI O peadMIUTAIMM JINIA, PEIPecCUPOBAHHOIO IO IMOJUTUYECKUM
MOTMBaM;

CBeleHUsT O TIpU3HAHUM SKWIOTO TIOMEIeHMSI HEeNPUTOAHbIM  [JIsI
MPOKMBAHMS ¥ MHOTOKBAPTUPHOTO [IOMa aBapUIMHBIM U TMOAJIEXKAIINM CHOCY WU
PEKOHCTPYKILINMK;

CBeJIEeHNsI O CTPaXOBOM CTaske 3aCTPaxXOBaHHOTO JINIIA;

CBeIeHMSIMI 13 JOTOBOPA COIMAIbHOTO HaliMa SKMUJIOTO TIOMEIeHMST;

CBelleHMsI, TIOATBEpsKIAIoIMe HaJluuue IeMCTBYIONIEro YIOCTOBEpeHMs
MHOT'OI€THOM CEMbH;

cBenmeHust U3 EnMHOro rocynapcTBEHHOTO peecTpa IOpUIANYECKUX JIALI;

cBemeHMsT u3 EOMHOTO TOCYIapCTBEHHOTO peecTpa WHAMBUAYATbHbBIX
MpearpuHUMAaTesIen;

CBelleHMsI O TIPM3HAHUM TPaKAaHMHA MaJOMMYIIMM B IIJISIX ITOCTaHOBKMU
Ha yYeT B KauecTBe HYKHAIOIIMXCS B JKMUJIBIX IOMEIEHMSIX, MPeIOCTaB/ISIeMbIX
10 IOTOBOPY COLMAa/IbHOI'O HaliMa U3 MYHUIIUITAIBHOTO SKWJIMIITHOTO (hoHa.

2.11. B cootBerctBum ¢ myHkTamu 1, 2, 4, 5 uvactm 1 cratbeu 7
®enepanbHoro 3akoHa N° 210-D3 3amnpeliiaeTcst TpeOOBATh OT 3asIBUTEJIEN:

1) mpencraBiieHMsI JOKYMEHTOB M WHMOpMAaIMy WUIM OCYILECTBJIEHNS
IEeCTBUI, TpeNCTaB/ieHNe WM OCYILIEeCTBJIEHNEe KOTOPBbIX He IPeayCMOTPEHO
HOPMAaTUBHBIMU ITPaBOBBIMU aKkTaMu, PEryJIMPYIOIMMA OTHOIIIEHMS],
BO3HMKAIOIIIME B CBSI3M C TIPEIOCTaBIeHMEM MYHUIIUIIAIBHOM YCITYTH;

2) mpencTaB/ieHMsS JTOKYMEHTOB ¥ uHpoOpMaluu, B TOM UUCIIE
TOATBEPKIAIONIMX  BHECEeHMe  3asABUTeJIeM IUIaThl 32  [IpedoCTaBjIeHMe
MYHULIMIIQJIBHOW  YCJIYTM, KOTOpble HaXOHSTCS B PacHoOpsKEHMM OpraHoB,
MPeNOCTaB/SIIOIIMX TOCYIAPCTBEHHbIE YCJIYTM, OPraHoB, ITPeIOCTaBJISIIOIINX
MYHUIIATIATbHbIE YCIYTHU, MHBIX T'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
caMoyTIipaBjieHuss MO0  TOABEIOMCTBEHHBIX T'OCYIApPCTBEHHbIM  OpraHam
MM OpraHaM MeCTHOTO CaMOVIIpaBJIeHMsl OpraHusalnyii, YYacTBYIOIIMX B
MpeoCTaBIeHUM TpelyCMOTpeHHbIX YacTbio 1 ctatbu 1 DemepasbHOro 3akoHa
N¢ 210-®3 rocymapCTBEHHbIX M MYHUIUIAJIbHBIX YCIYT, B COOTBETCTBUU C
HOpPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickonn @epepaiiny, HOpMaTUBHBIMMU
MpaBOBbIMM aKTaMy XaHTbI-MaHCUICKOTO aBTOHOMHOTO okpyra - IOrpsi,
MYHUIIMITQJIbHBIMM ~ TIPAaBOBBIMM  aKTaMM, 3@ MCKJIIOUEHMEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OIpeJe/IeHHbI 4YacTbio 6 crtatbu 7 DemepasbHOro 3aKoHa
N¢ 210-®3 mnepeueHb NOKYMEHTOB. 3asiBUTEJIb BIIpaBe IIPeCTaBUTh YKa3aHHbIE
IOKYMEHTbI 1 MHbOopMaIuio B YpaBJeHne, I0 COOCTBEHHOM MHUIMATUBE;

3) mnpeacTaByieHMsT OOKYMEHTOB U MHpOpMaluy, OTCYTCTBUEe U (MJIN)
HEJIOCTOBEPHOCTb KOTOPbIX He YKasbIBAJMCh TpPU TMEepBOHAUYAJIBHOM OTKase B
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IpyeMe JTOKYMEHTOB, HEOOXOOMMBIX IJII TPeOOCTaBJIeHMS MYHMUIINUIIAIbHON
yCIIyTY, JMOO B IPeOOCTaBJIEHMM MYHMUIMIIAJIBHOM YCIYTH, 3a MCKJIIOYEHMEM
CAeyIOMMX CJIyYaeB:

- M3MeHeHMe TpeOOBaHMII HOPMATMBHBIX IIPaBOBBIX aKTOB, KaCarOIMXCS
MpeNoCTaBIeHs] MYHMUIIMIIIBHOM YCAYyTH, II0Cje TepBOHAYaJIbHOM IOJaun
3as1BJIEHMS O TIPeIOCTaBIeHUY MYHUITUTIAIbHON YCITYTH;

- HaJMuMe OIIMOOK B 3asBJIEHMM O IMPEIOCTaBAeHUM MYHUIUIIATIbHON
YCIIYTU U TOKYMEHTaX, MOJAHHbIX 3asBUTE/IeM ITOCje MepBOHAYaJbHOTO OTKa3a B
rpremMe JTOKYMEHTOB, HEOOXOAMMBIX MJISI IIPedOCTaBJIeHMsS MYHUIMIIAIbHOM
yCIIyTH, MO0 B IMPemOCTaBJeHUY MYHUIMIIAJIbHON YCIYTU U HEe BKJIIOYEHHBIX B
MIpeCTaBJIEHHbIN paHee KOMILIEKT JOKYMEHTOB;

- MCTeUeHMre CpOKa JENCTBMS MOKYMEHTOB WM M3MeHeHue MHGOpMalumn
1ocjie MEepBOHAYAJIbHOTO OTKa3a B IIpueMe [TOKYMEHTOB, HEeOOXOAMMBIX IJIsI
MpeNoCTaBIeHs] ~ MYHMIIMIIJIBHOM  yCAyTM, JMO0O B IIpedoCTaBIeHUMU
MYHULIMITTBHOM YCIYTH;

- BbISIBJIEHME [IOKYMEHTAJIbHO TIOATBEpsKIEeHHOro ¢akra (IIpM3HAKOB)
OIIMOOYHOIO WM IIPOTUBOIIPABHOIO [OelCTBUS (0e3meiiCTBUSI) TOJKHOCTHOTO
JIMIIA OpraHa, MpPemOoCTaBJITIOLIEro MYHMUIMIIAJIBHYIO YCIYTY, MYHUIIMUIIAIBHOIO
cayskaimero, paborunka MOIL, npu mnepBoHaYaJIbHOM OTKase B IIpUeMe
IOKYMEHTOB, HEOOXOIMMBIX AJIS1 TIPeIOCTaBAEHNSI MYHUIUITATIBHON YCITYTH, MO0
B TIpeAOCTaBJIeHMM MYHULIMIAIbHON YCJIYTM, O YeM B IIMCbMEHHOM BMIEe 3a
MOAICHIO PYKOBOAMUTEJISI OpraHa, IpedoCTaBIISIIONIEr0 MYHUIIUITATIbHYIO YCIYTY,
PYKOBOIMUTENSI MHOTO(GYHKIMOHAJIBHOIO IIEHTpa IIpM IIepBOHAYAJIbHOM OTKase
B IIpMeMe IOKYMEHTOB, HEOOXOOMMBIX [JIS1 IPeIOCTaBJIEHUS MYHMIMIIAIbHOM
yCJIyTH, MO0 PYKOBOOUTENSI OpraHu3aiuu, MpeaycMOTpeHHO yacTbio 1.1 craTtbu
16 Hacrostiero @enepasbHoro 3akoHa N2 210-D3, yBemomssieTcss 3asiBUTEJIb,
a Takyke MPUHOCSTCS M3BMHEHMS 3a JOCTaB/JIeHHbIe HeYTOOCTBaA.

4) mpepocTaBieHMe Ha OyMa’kHOM HOCHUTeJIe MOKYMEHTOB M MHGOpMAaIu,
3JIEKTPOHHbBIE 06pa3bl KOTOPBIX paHee ObUIM 3aBepPeHbl B COOTBETCTBUM C ITYHKTOM
7.2 vactu 1 crateu 16 @emepanbHoro 3akoHa N2 210-D3, 3a uckIOUeHMEM
cydaeB, eCaM HaHeceHMe OTMEeTOK Ha TaKue [OKYMEHTBhI JMOO MX U3bSITHE
SIBJISIETCSI HEOOXOAMMBIM YCJIOBMEM IIPENOCTaBJIEHNUST MYHUIIUIIAIbHOM YCJIYTH,
M MHBIX CJTy4YaeB, YCTAHOBJIEHHBIX (elepalbHbIMM 3aKOHAMM.

B nensx mnpemocTaBieHMSI MYHUIMIIAIbHON YCJIYTUM 3asBUTEIO MM €ro
MPeCTaBUTETI0 00eCcreunBaeTcss B MHOTO(DYHKIMOHAIbHBIX IIEHTpax MOCTYH K
EnvHomy mopTasly B COOTBETCTBMM C IIOCTaHOBJIeHMeM IIpaBuTesbCcTBa
Poccuitickon @emepanyu ot 22.12.2012 N® 1376 «0O6 ytBepskmenun IIpaBui
OpraHM3aluy IesTeIbHOCTY MHOTO(YHKIMOHAJIbHBIX IIEHTPOB IIPEIOCTaBJIEHMS
rOCYIApCTBEHHBIX I MYHUIIUITAJIbHBIX YCIIYT».
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VcuepnbIBaloniuii nepevyeHb OCHOBAaHUM /IS 0OTKa3a B IIpueMe JOKYMEHTOB,
Heo0XOAMMBIX /ISl IIPeA0CTABICHUS MYHUIIMIIATBHOM YCIYTH

2.12. OcHoBaHMsAMM [IJISI OTKasza B IIpMeMe K pacCMOTPEHUIO TOKYMEHTOB,
HEeOOXOIVMBIX IJIT ITPeOOCTaBIEHMSI MYHUIIUIIATIbHOM YCIIYT U, SIBJISTIOTCS:

1) 3ampoc o mpemocTaBjieHMM YCIYTU TOAAH B OpraH TOCyaapCTBEHHON
BJIACTM, OpraH MECTHOI'O CaMOYHpPaBJIEHUS MM OPraHM3alMi0, B TOJTHOMOYMS
KOTOPBIX HE BXOOUT IIPEeIOCTaBJIeHNE YCITYTH;

2) HemoJIHOe 3aroJiHeHMe o0s3aTe/IbHbIX Tojieid B ¢dopme 3ampoca O
pegoCTaBJIeHN YCIIyTY (HeIOCTOBEPHOE, HEIIPaBUJIbHOE);

3) mpeacTaB/ieHMe HEITOJHOTO KOMIUIEKTA JOKYMEHTOB;

4) npencTaB/ieHHbIE JOKYMEHTbI YTPaTMIM CHMJTy Ha MOMEHT oOpallleHus 3a
yCIIyron (IOKYMEHT, yAOCTOBEPSIIOIIMI JIMYHOCTD; JOKYMEHT, yAOCTOBEPSIOILIMIA
TMOJIHOMOUMSI  TIPEeICTAaBUTeNsT  3asgBUTEeJII, B  CJyyae oOpalleHus  3a
MpeIoCTaBIeHMEeM YCTYTY YKa3aHHbIM JIMIIOM);

5) mpencTaBjieHHbIe TOKYMEHTHI COAEpsKaT MOMUMCTKM M MCIIPaBJIEHNs
TEeKCTa, He 3aBepeHHble B TMOpPSAKe, YCTAHOBJIEHHOM 3aKOHOIATEbCTBOM
Poccuiickon Depeparnnm;

6) T1omava 3asgBJIeHMSI O TIpedOCTaBJIeHUM YCJIYTM UM JTOKYMEHTOB,
HeOOXOOMMBIX [IJII IIpeJOCTaBJIeHMSI YCJIYTM, B 3JIGKTPOHHOM ¢opMe ¢
HapyIIeH/eM YCTaHOBJIEHHBIX TPeOOBaHMIL;

7) TpencTraBJieHHble B 9JIEKTPOHHOV (GopMe HOKYMEHTbI COJepsKar
TIOBpESKIEeHNsI, HaJIMUe KOTOPBbIX HE IO3BOJISIET B IOJHOM OOBbEME MCIOIb30BaTh
MHGPOPMALIMIO U CBeIEeHMs, COomepKalllyecss B JOKYMEHTaX ISl IpedoCTaBJIeHMS
YCIIYTH;

8) 3asBjeHMe IOJAHO JIMIIOM, HE MMEIOIIMM ITOJTHOMOYMI IIPeCTaB/IsITh
MHTEpEeChl 3asIBUTEJIS.

Pemienie o006 oTKkasze B IpMeMe JOKYMEHTOB, HEOOXOAMMBIX JIJISI
MpeIOCTaBIeHMs] MYHUIMIIAJIBHOM  yCayTu, 1o ¢opMe, TMPUBEIEHHON B
MPWIOKEHNM 4 K HACTOSIILIEMY aJMMHUCTPATMBHOMY perJIaMeHTY, HalpaBIsIeTCs
B JIMYHBIM KaOMHeT 3asiBuTesII Ha EgyHoM noprasie He Mo3gHee IepBoro paboyero
ITHSI, CJIEIYIOLIETO 3a JHEM PErVCTPaIM 3asiBJIEHMS.

VcuepnbIBalonuii nepevyeHb OCHOBAHUM JIJISI IIPUOCTAHOBJICHMUS
WIM OTKa3sa B MpeJoCTaBIeHUM MYHUIMIIATIBHOM YCIyIU

2.13. OcHoBaHUM [IJI1 TTPUOCTAHOBJIEHNMS TTPENOCTaBIeHMS MYHULIUTIATbHOM
yCayTu 3akoHOoAaTeabCcTBoM Poccuiickon Denepaiiny He TpeLyCMOTPEHO.
2.14. OcHoBaHus OJ151 OTKa3a B MPeJOCTaBIeHUM MyHULIUTIATbHOM YCIIYTU:
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1) mokymeHTbl (CBeleHMsI), MpeACTaB/ieHHble 3asBUTEeM, MMPOTUBOpPeYaT
OOKyMeHTaM (CBeJeHMsIM), IIOJlyYeHHbIM B paMKax MeXXBeJOMCTBEHHOI'O
B3aMOJIEMICTBUSI;

2) mpenCcTaBieHHbIMM OOKYMEHTaMM M CBeAEHMUSIMM He TOLTBepKIaeTcs
MpaBO Tpa’kJaHMHA COCTOSThb HA yyeTe B KaueCTBe HYKIAIOIIMXCS B SKUJIbIX
MTOMeIleHNSIX;

3) He MCTEeK CPOK COBEpILEeHMsI IeliCTBUI, MPeayCMOTPEHHBbIX CTaTheit 53
JKumninHoro xogekca, cratbeir 15 3akoHa 57-03, KOTOpbIe MPUBEIN K YXYAILIEHIIO
SKUJIUILTHBIX YCJIOBUMA.

2.15. B cnyuae ob6paiieHuss mo mnomyciyre «BHeceHue u3MeHeHUN B
CBelleHMsl O TpaskaHaX, HY>KIAIOIIMXCSl B MIPeIOCTaBJIeHUN KUJIOTO TTOMeILeHMsI»
OCHOBaHMSIMM JJI51 OTKa3a B MPeIOCTaBIEHUN TIOIYCTYTHU SIBJISTFOTCSL:

1) moxkymeHTbl (CBeleHMUsI), MpeACTaB/ieHHble 3asBUTeeM, MPOTHMBOpeYaT
OOKyMeHTaM (CBeIeHMsIM), IIOJIydeHHbIM B paMKax MeXBeIOMCTBEHHOI'O
B3aMIMOJIEVICTBUSI;

2) T1ipeAcTaBjieHbl [IOKYMEHTbI, KOTOpble He IOATBEPKAAIOT IPaBO
COOTBETCTBYIOIIMX TPaskJaH COCTOSITh Ha ydeTe B KaueCTBe HYXOAIOIIMXCS B
SKUJIBIX TTIOMEIleHUSIX.

2.16. B cnyuae obpamiennst no nogyciayre «IIpemocraBienne mHbopManm
O IOBWKEHMM B odepeayu TpaskaaH, HYKIAIOIIMXCS B IPeNOCTaBJIEHUM SKUJIOTO
MTOMeEIIeHNsI» OCHOBAaHMSIMMU [IJISI OTKAa3a B IMPeIOCTaBJIEHUN TTOAYCTYTU SIBJISTIOTCS:

IOKYMEeHTbl (CBemeHMsI), TIpe[CTaB/JIeHHbIe 3asBUTEJIEM, IIPOTHMBOpEYAT
OOKyMeHTaM (CBeleHMsIM), T[IOJlydeHHbIM B paMKax MeKBeJOMCTBEHHOTO
B3aMMOJIeVICTBUS.

2.17. B cinyuae obpaiieHuss no mnomyciayre «CHSITMe ¢ ydeTa TpaskiaH,
HY)KIAIOIIMXCSI B TPENOCTaBA€HUM SKWIOTO TIOMeIleHUsI» OCHOBaHMSIMM IJIisI
OTKa3a B MPeJOCTaBIEHUN TIOIYCIYTH SIBJISTIOTCSI:

IOKYMEHTbI (CBeleHMusl), TIpeCTaBJIeHHbIEe 3asBUTEJEM, IPOTMBOpEYaT
OOKyMeHTaM (CBeIeHMsIM), IIOJIydeHHbIM B paMKaxX MeXKBeJIOMCTBEHHOI'O
B3aMMO/JIeVICTBUS.

IlepeyeHb yCIIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAMMBIMM U 00S13aT€/TbHBIMMY JIJISI
MPeAoCTaBIeHNMSI MYHUIIMIIATbHON YC/IYTHU, B TOM YUC/Ie€ CBEJIEHUS O
JOKYMeHTe (JOKYMEeHTaXx), BbIAaBaeMOM (BblJaBaeMbIX) OpraHm3anyusiMu,
YUYaCTBYIOIIMMM B MIPEJOCTaBI€HUN MYHUIIUIIATBHON YCTYTHU

2.18. VYciuyru, HeoOXomuMmble ¥ O0OSI3aTeJbHbIE MJIT IPEIOCTABJIEHMUS
rOCyIapCTBEHHOM (MYHUIIUITAJILHON) YCIYTY, OTCYTCTBYIOT.
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Ilopsaaok, pasmep ¥ OCHOBaHMS B3MMAaHUS TOCYAAPCTBEHHOM MOILJIMHBI WU
MHOM OIIaThI, B3MMaeMoO 3a MPeA0CTaB/IeHNe MYHUIIUIIAIBHOM YCITYTHU

2.19. IlpenocraBiieHe yCayTu OCYILECTBIISIETCS 6e3 B3MMaHMsI IJ1aThl.

Ilopsagok, pasmep ¥ OCHOBaHMS B3MMaHMS IJIATHI 3a MIPeAOCTaB/IeHNe YCIYT,
KOTOpbIE SABJISIOTCSA HEOOXOAMMBIMM M 00s13aTe/IbHBIMHU /IS IIPeA0CTaB/ICHMS
MYHMIMIIAJIbHOM YCJIYTY, BKIIOYas MH(POPMaIMIO 0 METOAMKE pacuyeTa
pasmMepa TaKoi IIaThl

2.20. VYciayru, HeoOXomuMmble U 0O0sI3aTesbHbIE MJI1 IPeIOCTaBJIEHUS
MYHULIMITTBHOM YCJIYTU, OTCYTCTBYIOT.

MaxkcMMaJIbHBIN CPOK OKMAAHMS B oUepeny Impu moaaye 3ampoca o
MpegoCTaB/IeHNY MYHUIIUIIAIBHOM YCIYTY U MIPU TIOTyYeHUM pe3ysibTaTa
MpeaoCcTaB/IeHNsI MYHUIIMIIATbHOM YCIYTU

2.21. MakcuMasbHBIM CPOK OXMIAHMUSI B odepeny MpM Iojade 3ampoca O
MPeNOCTaBJIeHNM MYHULIMIIAJIBHOW YCIYTYM U TIpU  TOJYYEeHUM pe3yjabTaTa
MpeaOCTaBIEHNS MYHUITATIATbHOM YCIIYTU B YnpasieHun WU
MHOTO(YHKI[MOHA/ILHOM I[€HTPe COCTaBJIsIeT He 6oJjiee 15 MUHYT.

Cpok perucrTpanum 3arpoca 3asiBUTeJISI 0 IPeJ0CTaBIeHUN
MYHMIMIIAJIBHOM YCIYTHU, B TOM YMCJIe B 3JIEKTPOHHOM (hopme

2.22. 3asiBieHus O TpeNOCTaBJ€HMM MYHULIMUTIAIbHOM YCIYTU TOAJIexKaT
perucTpauum B YIIpaBjieHMM B TeueHme 1 pabouero OHS CO OHS ITOJTyUYEHMS
3as1BJIEHMSI M JTOKYMEHTOB, HEOOXOIMMBIX ISl TIPeAOCTaBIeHMS MYHUIIUIIAIbHOM
YCITYT.

B cinyyae HammumMs OCHOBaHMI [JjI1 OTKasa B MpueMe [JTOKYMEHTOB,
HEeOOXOOMMBIX MJISI TPEeIOCTaBJIeHUSI MYHULMIIAJIbHOM YCJIYTM, YKa3aHHBIX B
MyHKTe 2.12 HacTosIero agMMHUCTPATMBHOIO perjiaMeHTa, YIIpaBjieHue He
no3nHee pabouero AHS CJAeOYIONIEro 3a [HEM TIIOCTYIUIeHMS 3asiBJIeHUsT WU
IOKYMEHTOB, HEOOXOOMMBIX MJjIs1 IPedOCTaBJeHMs MYHUIIUIAIbLHOM YCIYTH,
HaIpaBsJ/sIeT 3asiBUTENIIO JIMOO ero MpeacTaBUTENIIO pellleHre 00 OTKase B IpueMe
IOKYMEHTOB, HEOOXOOVMMBIX IJISI MPEeIOCTaBJIEHUSI MYHUIIMIIAJIbHON YCJIYIU TIO0
dbopme, TpUBEOEHHOM B NPUJIOKEHMM 4 K HACTOSIIEMY aIMMHMUCTPATUBHOMY
perjaMeHTy.
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TpeboBaHMS K MOMENIEHUSIM, B KOTOPBIX IIPEAOCTABJISETCS
MYHMIMIA/JIbHaA ycjayra

2.23. MecTonosio)keHre  aIMMHUCTPATUBHBIX  3[0aHUMA, B  KOTOPBIX
OCYILIECTBJISIETCSI IIpMEM 3asBJI€HMI ¥ HJOKYMEHTOB, HEOOXOOMMbBIX  [IJISI
MPeIOCTaBJeHNSI MYHUIMIIAJIBHOW YCIYyTM, a Takke BbiZaua pe3yJIbTaTOB
MpeqoCTaBJIeHMs] MyHULIIMIIAIbHOM YCIYTH, TOJIKHO ObecrieunBaTh YIOOOCTBO IJIsI
TpaKOaH C TOYKM 3PeHMs] IIeIIeXOOHOM JOCTYIIHOCTM OT OCTaHOBOK
OOIIIeCTBEHHOI'O TPAHCIIOPTA.

B ciydae ecinu mmeercsl BO3SMOKHOCTb OpPraHM3alMy CTOSIHKM (TIAPKOBKMN)
BO3JIe 3IaHus (CTPOeHMsI), B KOTOPOM pasMeIleHO ITOMeIlleHMe MpyeMa U BblIaun
IOKYMEHTOB,  OpPraHM30BBIBAe€TCS  CTOSIHKA  (MMapkKoBKa)  OJIs1  JIMYHOTO
aBTOMOOWMJIbHOT'O TPAHCITOPTA 3asiBUTEJIeN. 3a IM0JIb30BaHMe CTOSTHKOM (TTApKOBKOIA)
C 3asIBUTEJIEN IJIaTa He B3MMAEeTCsI.

;11 mapKOBKM CITeIMa/IbHbIX aBTOTPAHCIIOPTHBIX CPEOCTB MHBAJIMOOB Ha
cTosiHKe (IMapKoBKe) BoigessieTcss He MmeHee 10% MecT (HO He MeHee OJJHOTO MeCTa)
IJ1s1 6eCIUIaTHOM MapKOBKM TPAHCIIOPTHBIX CPENCTB, VIIPaBJSseMbIX MHBa/maamu I,
II rpymm, ¥ TPaHCHOPTHBIX CPENCTB, MEPEBO3SIIMUX TaKUX MHBAIUIOB U (MJIN)
merer-uHBa/IMOoB. Ha rpaskman w3 umcoiaa  uHBajgupoB Il rpymmsr
pacIpoCTpaHaThbCca HOpMbI uYacTM 9 crateum 15 DemepanbHOro 3akoHa
or 24.11.1995 N¢® 181-®3 «O coumasbHOM 3alMTe MHBAJIUAOB B Poccuiickon
®depepauyn» B 1opsigke, ompegensemMoMm IIpaBurtenbctBoMm — Poccuiickon
®enepauyy. Ha yKasaHHBIX TPaHCIIOPTHBIX CPeIOCTBAX HOJDKEH ObITh YCTaHOBJIEH
OIo3HaBaTebHbIM 3HAK «MHBaymm» u uHpopmarus 00 ITUX TPaHCIOPTHBIX
CpeICcTBaxX IOJKHA ObITh BHECEHA B (ellepaibHbIM peecTp MHBAINUIOB.

B menax obecrieueHus: 6eCHpersiTCTBEHHOIO IOCTYyIIa 3asBUTEJe, B TOM
ylycjie TMepeaBUTralolIMXCsl Ha MHBAJIMOHBIX KOJIICKAX, BXOHA B 3HaHue U
MTOMeEIIIeHNsI, B KOTOPBIX MPeIOCTABISIETCSI MyHUIIUITA/IbHAS YCTYyTa, 000PYIYIOTCS
MaHIyCcaMM, MOPYYHSIMM, TaKTMJIbHbIMM (KOHTPACTHBIMM) IIpemyIpesKIaloIMu
9JIEMEHTaMM, MHBIMM CIEIUJIbHBIMM  IIPUCIIOCOOJIEHUSIMM, TTO3BOJISTIOLLIVIMMU
obecrneunTh OeCIpensITCTBEHHBbIM MOOCTYII U TepeaBUsKeHMe WHBAIMIOB, B
COOTBETCTBMM C 3aKOHogatejabcTBOM Poccuiickon @Pepmepanuy O COLMaJIbHON
3aIIUTe MHBAJINIOB.

leHnTpasbHBIM BXOH B 3OaHMe, TIAe IIPeJOCTaBJSeTCS MYHULIMIIATIbHAS
yciyra, OO/DKeH ObITh 000pyaoBaH MHGOPMAIMOHHOM TabIMUKOi (BBIBECKON),
comepskaiien MHGOpMaLMIO:

HaIMEHOBAHIE;
MECTOHAXOXKIEeHME U IOPUANUIECKUN aJIpec;
peskuM paboThI;
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rpaduk npuema;
HoMepa Teyie)OHOB JIJIsT CITPaBOK.

[TomellleHMsl, B KOTOPBIX IIPeIOCTaB/SIETCSI MYyHMIIMIAIbHASI YCIyTa,
IOJIKHbI ~ COOTBETCTBOBATb  CAHUTAPHO-3MUAEMMUOJIOTMUECKMM  IpaBWwiIaM U
HOpMaTHUBaM.

[Tomerienusi, B KOTOPBIX TIPEIOCTABJSIETCS MYHUIMIIAIbHAS YCIIyTa,
OCHAIIIAIOTCSI:

ITPOTMBOIIOKAPHOM CUCTEMOM U CPeICTBAMM TTOXKAPOTYIIIEHNS;

CUCTEMOM OITOBeIleHMs O BO3HMKHOBEHUM Upe3BbIUalfHON CUTYAIINM;

cpelicTBaMM OKa3aHMs IepBOM MeIULIMHCKOM TOMOILIN;

TyaJIETHBIMM KOMHaTaMM IJIs1 [IOCEeTUTEJIEN.

3aj1 oXKuIaHus 3asgBUTEJIeN 0OOPYIYeTCsT CTYJIbSIMM, CKaMbsIMM, KOJIMYECTBO
KOTOPBIX OIpenesisseTcs UCXonas 13 (PaKTMIeCcKOo Harpy3KuM ¥ BO3MOSKHOCTEN IJIsT
MX pa3MelleHns B TIOMeIIleHN!, a Takke MHPOPMAlMOHHBIMM CTEeHIaMMI.

TekcTbl MaTepuajoB, pa3MelleHHbIX Ha MHGOPMAIMOHHOM CTeHJE,
revyaTaroTcsl YAOOHBIM MJIST UTeHusl 1pudTOoM, 6e3 MCIpaB/ieHU, C BblIeJIeHNEM
Hanbosiee BasKHbIX MECT ITOJTYKUPHBIM LIPUGTOM.

Mecrta pgjs1 3amosHeHMs 3asiBJ€HUM OOOpPYIYIOTCS CTYJ/bSIMU, CTOJIAMU
(cTomkamm), 6;1aHKaMM 3asIBJIEHNH, TMCbMEHHBIMU TTPUHAIJIEXKHOCTSIMMU.

Mecra npuema 3asgBuTesieil 000pyayIOTCSI MHPOPMAIMOHHBIMM TaOIMUKaAMM
(BbIBECKAMI) C YKa3aHUEM:

HOMepa KabuHeTa 1 HaMMeHOBaHMs Y ITpaBJIeHNS;

dbammwu, MMeHM M OTYecTBa (MOCaemHee — IPU HAINUMU), OOKHOCTU
OTBETCTBEHHOT'O JIMIIA 32 IIPMEeM JOKYMEHTOB;

rpaduka rnpuemMa 3asiBUTEJIEN.

Paboyee MecTO KaskIOTO OTBETCTBEHHOTO JIMIIA 3a IpPUEM JOKYMEHTOB,
IO/DKHO OBbITh OOOpPYIOBAHO IT€PCOHATBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO
IOCTyIla K HEeoOXOmMMbIM MH(POPMAIMOHHBIM 0a3aM [JaHHBIX, TMeYaTaroIIuM
YCTPOMCTBOM (IIPUMHTEPOM) U KOMMPYIOIIMM YCTPOIICTBOM.

JIniio, OTBETCTBEHHOE 3a IpMeM JOKYMEHTOB, JOJ/DKHO MMETb HaCTOJIbHYIO
TaOJIMUKY C yKasaHuMeM (aMuaInm, MUMeHM, oTuecTBa (MocaeqHee - Py HAIMYMA) U

IOJIKHOCTH.
[Tpu MpeaoCTaBJIeHUN MYHULIUIIAIbHOM YCIIYyTU MHBaINUIAM
0b6eCITeunBaroTCs:

BO3MO>XHOCTDb 6eCHp€HHTCTBeHHOI‘O OJOCTyIIa K O6'b€KTy (B,H,aHI/IIO,
l'IOMeI_LIeHI/II-O), B KOTOPOM IIpeaoCTaBJ/IsIeTCsI MYHULIUIIAJIbHAA YCIIYyIra,

BO3MO>XHOCTb CaMOCTOATEJIbHOTO IIepeABIVDKEHMA II0O TEppUTOopmumMm, Ha
KOTOpOﬁ pacCIio/IOKeHbl 3OaHMdg M IIOMEIIEHMS, B KOTOPBIX IIPpEeaOCTaBJIAETCA
MYHHUIMIIQJIbHAA YCJIyra, a TakKXKe BXO[Ja B TaKMe OOBEKTBbI U BbIXOOa M3 HUX,
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IMOCAAKY B TPAHCIOPTHOE CPEOCTBO ¥ BBICAAKM U3 HEro, B TOM YHUCTIE C
MCII0JIb30BaHMe Kpecyia-KOJISICKY;

COIIPOBOKIEHNME MHBAIMUIOB, MMEIOIIMX CTOMKME PACCTPONCTBA (DYHKLMMU
3pEeHMS ¥ CAMOCTOSITEIbHOI'O TIepeIBIKEHNS;

HaJyIe)kalllee pasMellleHre OOOpPYymOBaHMS M HOcuUTesel MHGOpMaluu,
HEeOOXOOMMBIX [IJII obecrmeueHust OeCIpPemnsTCTBEHHOTO [IOCTYIla WMHBAJIMUIOB
30AHMSIM U IIOMEIIEHMSIM, B KOTOPBIX MPeAOCTaBJIIeTCS MYHULIMITAIbHAS YCIyTa, U
K MYHMIIUTIAJIbHOM YCIyTe C YUETOM OIPaHMYEHNN UX KU3HEeIesITe/IbHOCTH;

IyO6yMpoBaHNe HEeOOXOOMMOW [JIsI MHBJIUAOB 3BYKOBOM U 3PUTEIbHOMU
nHpopMalum, a TakyKe HaAMMCel, 3HAKOB M MHOM TEKCTOBOM U rpaduueckon
mMHbopMaluy 3HaKaMM, BbITIOJTHEHHBIMY pejibe()HO-TOUeuHbIM IipudToM bpaiis;

IOITyCK CypAOIepeBOaUYMKa U TU(I0OCYpaOnepeBOIUNKA;

IOITyCK COOAKM-TIPOBOJHMKA MPY HAIUUMM JOKYMEHTA, ITOATBEPSKIAIOIIETrO
ee crelyuajbHOe OOyueHMe, Ha OOBEKThI (3maHMs, IOMEIEeHMS), B KOTOPBIX
MPeIOCTAB/ISTIOTCS MYHULIMIIA/IbHbIE YCITYTH;

OKa3zaHMe MHBa/IMAAM IIOMOILM B IPeodosJeHur OapbepoB, MeIIarolmx
MOJIYUYEeHMIO MM TOCYAAPCTBEHHbIX ¥ MYHULIMIIAJIbHBIX YCJIYT HapaBHE C APYyTUMU
JIALIAMMA.

IlokasaTesy JOCTYITHOCTY ¥ Ka4eCcTBa MYHULIUIIATbHOU YCIIYTH

2.24. OcHOBHBIMM  TIOKasaTeJsIMM  OCTYIIHOCTM  IIpeJOoCTaBJIeHUS
MYHULIUIIQTBHOM YCTYTU SIBJISIFOTCSI:

1) HamMuMe MOJHOM M TIOHSITHOM MHGpOpMAaIMM O IOPSIKE, CPOKaxX M XOJe
MpeIoCTaBIEHMSI MYHULIUIIAIbHOM yCIIyTU B MHGOPMaIMIOHHO-
TeJIEKOMMYHMKALMOHHBIX CeTSIX OOIIero I0Jb30BaHMs (B TOM YKUCIE€ B CETU
«/HTepHeT»), cpecTBaX MacCOBOM MHMOpMAII;

2) BO3MOSKHOCTbh ITOJTyYeHMsI 3asiBUTE/IEM YBEIOMJIEHUI O TMPeqOCTaBIeHUN
MYHUITAIIAIBHOM YCTYTH ¢ ToMolbio EnmnHoro moprana;

3) BO3MOXHOCTb MOJyYeHUs] MHGOpMaALMKM O XOJe TpenoCTaB/IeHUs
MYHUIIATIQIBHOM YCJIYTM, B TOM 4YMCJe C MCIIOJIb30BaHMEM MHGOPMAaIMIOHHO-
KOMMYHUKAIMIOHHBIX TEXHOJIOTMIA.

2.25. OCHOBHBIMMA roKa3aTesIMu KauecTBa MpeaoCTaBIeHNS
MYHUITATIATBHOM YCITYTY SIBJISTIOTCSI:

1) CBOEBpPeMEHHOCTb IPeNOCTaBJEHMS MYHUIMUIAIbHON YCJIYyIM B
COOTBETCTBMM CO CTaHIApPTOM ee IpeaoCTaBeHMs], YCTAaHOBJEHHBIM HACTOSIIINM
aIMVHJ)CTPATUBHBIM PErJIaMeHTOM;

2) MMHMMAaJIbHO BO3MOXKHOE KOJMYECTBO B3aMMOMAEMCTBUIA T'pakAaHMHA C
OO/DKHOCTHBIMM JIMIIAaMM, YUYaCTBYIOIIMMM B MPENOCTaBIEHUM MYHUIIUIIATIbHON
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YCIIyTH;

3) OTCyTCTBME OOOCHOBaHHBIX >Kajiob Ha geuctBus (Oe3mencTBHeE)
COTPYJHMKOB U X HEKOPPEKTHOe (HeBHMMAaTeIbHOE) OTHOILLIEHNE K 3asIBUTEJISIM;

4) OTCYTCTBME HapylleHMM YCTaHOBJE€HHbIX CPOKOB B Mpoiiecce
MpeoCTaBIeHMSI MyHUIIUTIAJIbHON YCITYTH;

5) orcyTcTBMe 3asBieHMii 06 OCIapuMBaHMM  peIleHMii, IeiCTBUIA
(6esmencTBust)  YmpaBjieHMsl, €ro  JO/DKHOCTHBIX  JIMI,  IIPUHMMAEMBbIX
(coBepIlleHHbIX) TIpU TPENOCTaBJIEHUM MYHUIIUIIAIBHOM YCIYyTH, IO MTOram
pacCMOTpeHMsI KOTOpbIX BbIHECEHbI pellleHus] 00 yAOBJIeTBOpeHUM (YaCTUUHOM
YIOBJIETBOPEHIM) TpeOOBaHU 3asIBUTETIEN.

VHble TpeOOBaHMSI, B TOM UYMCJIé YUYUTHIBAIOIIME OCOOEHHOCTH
MpegoCcTaB/IeHNsI MYHUIIMIIAIbHOM YCIYTYM B MHOT0(pYHKIMOHATbHBIX
IeHTPaxX, 0COOEHHOCTH MPeA0CTABIEHNS TOCYJapCTBEeHHON (MYHUIMIIAILHOMN)
YCJIYTH 110 3KCTEPPUTOPUATHHOMY HPUHIIUITY ¥ 0COOEHHOCTH
MPe0CTaBIeHNsI MYHUIMIIAIbHOM YCIYTU B 3JIEKTPOHHOM hopme

2.26. IlpepgocTaByieHrie MYHULIUTIJIBHOM YCJIYTU TIO 3KCTEPPUTOPUATIBHOMY
MIPUHIIUITY OCYIIECTB/ISIETCSI B 4YacTu oOecredyeHMs] BO3MOXKHOCTU —ITOJaun
3asBJIEHMIA  TOcpeacTBOM EmmHOrO Tmoprajsa ¥ TOJy4eHMs]  pesyjibTaTa
MYHUIIATIATBHOM YCIYTY B MHOTO(DYHKIIMOHAIBHOM II€HTpE.

2.27. 3agBuTesiIM 06eCIieunBaeTCs BOSMOSKHOCTD TTPeICTaBIeHMSI 3asIBJIEHNS
M TIpWiaraeMbIX JOKYMEHTOB B (popme 3JIeKTPOHHBIX AOKYMEHTOB TOCPEICTBOM
Epunoro mnoptana. B arom ciydyae 3asgBuUTeslb WM €ro IpencTaBUTE]Ib
aBTOpM3yeTcss Ha EnuHOM MopTajie MOCPeACcTBOM ITOATBEPKIEHHOM Y4YeTHOM
sammucu B ECHA, 3amosiHsieT 3asiBjieHMe O IIPeIOCTaBAeHUM MYHUIIUIIAIbHON
YCJIYTY C UCIIOJIb30BaHMEM MHTEPaKTUBHOM (POPMbBI B 3JIEKTPOHHOM BU/JIE.

3armosTHeHHOe 3asiBJieHMe O IIPeJOCTaBJAeHUM MYHUIMUIIAIBHOW YCIYTU
OTIIPaBJISIETCSI 3asIBUTEJIEM BMECTEe C MPUKPEIIEHHbIMM 3JIEKTPOHHBIMM OOpasaMu
IOKYMEHTOB, HEOOXOOMMBbIMMU IJisI TPeNOCTaBAeHNUSI MYHUIIUIIAJbHOM YCJIYTH, B
Yupasnenne. Ilpu aBropmsaiimm B ECHA 3asBiaeHme o IpemocTaBIeHUN
MYHUIIATIQIBHOM ~ YCJIYTM CUMTAETCS TOJMMCAHHBIM IIPOCTOM  3JIEKTPOHHOM
MOAIIACHIO  3asBUTEJNS, TIpeNCTaBUTess], YIOJHOMOUYEHHOrO Ha IMOAIMCcaHne
3asIBJIEHMSI.

PesynbTaThl MpeIoCcTaBIeHNsI MYHUIIUITAIBHOM YCTYTH, YKa3aHHbIE B ITYHKTE
2.5 HacToOSIIero aAMWHUCTPATMBHOTO perjiaMeHTa, HAlpaBJITIOTCS 3asBUTEJTIO,
MpeJCTaBUTENIO B JIMYHBbIM KabuHeT Ha ExyHoM moprtaie B ¢opme 3/IeKTPOHHOTO
OOKYMEHTa, TMOAMMCAHHOTO YCUJEHHOW KBaIMMUIIMPOBAHHON 3JI€KTPOHHOM
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MOJMNCHIO YIIOJJHOMOYEHHOTO [O/DKHOCTHOTO JIMIIA B CJIyyae HallpaBjIeHMs
3as1BJIeHMSI oCcpenCcTBOM EnyHoro noprasna.

B cinyuae HampaBieHus1 3asBjieHMs1 IocpencTtBoM EnuHoro moprtana
pe3ybTaT IMpeloCTaBJeHMUs] MYHULIMIIAJIbHOM YCJIYTU TakXKe MOXXeT ObIThb BbIIaH
3asIBUTEIIO Ha OYMaykKHOM HOCHTEJIE B MHOTO(YHKIMOHA/IBHOM IIEHTpe B ITOPSIIIKE,
MPeIyCMOTPEHHOM ITYHKTOM 6.4 HACTOSIIIEr0 afMMHUCTPATUBHOIO PerjaaMeHTa.

2.28. DJIeKTpOHHbIE JOKYMEHTHI MPECTaB/SIIOTCS B CIeayIolmX popmaTax:

a) xml - 111 popMasIM30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt - mjsi MOKYMEHTOB C TEeKCTOBbIM COAepsKaHMEM, He
BKJIIOUAIOIIMM (OpMYJIbI (32 MCKJIIOUEeHNEM JOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
«B» HACTOSIILIErO ITYHKTA);

B) xls, xlIsx, ods - [Ji1 HOKYMEHTOB, COZepsKaIlX pacyeThl;

r) pdf, jpg, jpeg - IJisi AOKYMEHTOB C TeKCTOBBIM COJIep>kKaHueM, B TOM UUCIIe
BKJTIOUarommxX GopmMysbl U (Man) rpadudeckue n3o6paskeHust (3a MCKIIOUEHMEM
IOKYMEHTOB, YKa3aHHbIX B TIOANYHKTE «B» HACTOSIIErOo IYHKTa), a TaKKe
IOKYMEHTOB C I'paduuyeckuM CcoaiepsKkaHUEM;

Il) Zip, rar — OJjIs1 CKaThIX JOKYMEHTOB B OVH (haii;

e) sig — IJIs1 OTKperyIEHHON YCUJIEHHOM KBaJMGUIIMPOBAHHON 3JI€KTPOHHON
TIOJITIMCH.

Honyckaercss  ¢dopMupoBaHME  DJIEKTPOHHOI'O  JIOKYMEHTa  ITyTeM
CKaHMPOBAHMS HEIOCPEICTBEHHO C OpUTMHAIa JOKYMeHTa (MCIIOIb30BaHNe KO
He [OITyCKaeTcsl), KOTOpPOe OCYILIECTBJSIETCSI C COXpaHEeHMEeM OpMeHTaluu
opurnHasa pgokymenta B paspemienuu 300 - 500 dpi (macmTab 1:1) ¢
MCIIOIb30BAHMEM CJIEIYIOIINX PEKMMOB:

- «4epHO-Oesblii» (MPU  OTCYTCTBUMM B JTOKyMEHTe TrpaduuecKux
1300paskeHMit U (MJIM) IIBETHOTO TEKCTA);

-  «OTTeHKM ceporo» (IIpM HaIMIMM B JTOKyMeHTe rpaduyeckux
1300pasKeHMI1, OTJIMUHBIX OT I[BETHOTO rpadmueckoro n3obpaskeHmusl);

- «IIBETHOM» WM <«PEXKMUM IIOJHOM IiBeTomepenaum» (IpyM HaJIUUUKM B
IOKYMEHTE IIBETHBIX I'padpuuecknx n3o0paskeHni b0 [BETHOI'O TEKCTA);

- COXpaHeHMEM BCEeX AayTEeHTUYHBIX ITPU3HAKOB ITOIJIMHHOCTM, a MMEHHO:
rpaduuecKoi IOAIIUCH JIUIIA, TTIeYaTH, YIJIOBOrO IITaMIia 6/1aHKa;

- KOJIMYECTBO (haijioB AO/DKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB,
KayKIbIN M3 KOTOPBIX COMEPSKUT TEKCTOBYIO U (M) TpadmuecKyio MH(GopmMaImio.

OJIeKTPOHHbIE JOKYMEHTHI JOJIKHBI 00eCIIeunBaTh:

- BO3MOXXHOCTb MUIEHTU(IUIMPOBATh MTOKYMEHT UM KOJMYECTBO JIUCTOB B
IOKYMEHTE;
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- IJISI TOKYMEHTOB, COJEepXKallMX CTPYKTYPUPOBAHHBIE IIO YACTSIM, IJIaBaM,
pasnesnam (mompasgesiaM) AaHHbIe M 3aKJIaAKy, OOecledyBarollye Iepexonbl IO
orJiaBjieHMIo U (MJIM) K COAePsKallMMCST B TEKCTe PUCYHKAM ¥ TabIMIlaM.

ITokyMeHTbI, Mojjiexkallie mpeacraBjieHnio B ¢popmarax Xls, xlsx man ods,
hopMUPYIOTCS B BUIE OTAEIBHOTO 3JIEKTPOHHOI'O JOKYMEHTA.

Pasgen I1I. CocraB, mocsieqoBaTe/IbHOCTb ¥ CPOKM BbITIOJTHEHMS
aJMMHUCTPATUBHBIX MPoIeAyp (AeUCTBUIL), TPEOOBAHUS K MOPSIAKY UX
BBIIIO/THEHWSI, B TOM YMCJIe 0COO€HHOCTY BbIIIO/THEHUSI aAMUHMCTPATUBHBIX
MpoIieayp B 3JIEKTPOHHOM hopme

I/IC‘IepﬂbIBaIOIJ.lMﬁ nepeyeHb aAMMHUCTPATUBHBIX IIPpOLEAYD

3.1. [IlpemocraBiieHMe MYHULIMIIJIBHOM VCJIYTM BKJIIOYaeT B  cebs
cJeIyIolIye agMUHUCTPATUBHBIE ITPOLIEAYPhI:

1) mpoBepKa JOKYMEHTOB ¥ PEruCTpalys 3asiBJICHNS;

2) monydyeHue cBemeHui TMnocpeactBoM DenepasibHOM TOCYIapCTBEHHOM
MH(GOPMAaLVIOHHOM CUCTEeMBbI «Ennnas cCTeMa  MeKBeIOMCTBEHHOIO
3JIEKTPOHHOTO B3aumoaencTeus» (namee - CMOB);

3) paccMOTpeHMe TOKYMEHTOB U CBeIeHUIA;

4) npuHSATHE pelIeHNs;

5) BbImaua pesysbTara;

6) BHeceHMe pe3yjbTaTa MYHULIMIIAIbHOM YCJIYTU B PEecTp IOPUAMNUYECKU
3HAUMMBbIX 3aIMCeI.

Omnucanne agMMHUCTPATUBHBIX MPOLIEAYP MPEACTAaBICHO B IPUJIOKEHUM 7 K
HACTOSIIEMY aJMUHUCTPATUBHOMY PErjiaMeHTY.

IlepeuyeHb aAMMHUCTPATUBHBIX MpoLeRyp (AeNCTBUIA) IPU MPEAOCTABIEHNA
MYHUIIUIIAIBHOM YCIYTU B 3JIEKTPOHHOM (hopme

3.2. Ilpu mpemocTaBieHU MYHULIMIIAJIBHOM YCJIYTY B JIEKTPOHHOM (opMme
3asIBUTEJI0 00eCIeunBaoTCs:

1) monyuenme wuHpOpMAIMM O TIOPSAKE U CPOKAxX IIPeIOCTaBJIEHMS
MYHUIIUITAJIbHOM YCITYTH;

2) bopMupoBaHye 3asIBJIeHNS;

3) mpuemM M perucTtpauusi YIpaBjieHMEM 3asiBJIeHUs] M MHbIX TOKYMEHTOB,
HeOoOXOAVMBIX IJI51 TIPeOCTaBIeHMSI MyHUITUTIAIbHOM YCITYTH;

4) monyueHue pe3yabTaTa MpeaoCTaBIeHNs] MyHUIIUITATIbHOM YCITYTH;

5) nosryueHne cBeieHMi O XOZe paCCMOTPEHMS 3asiBJIEHNS];



24

6) OCYIIeCTBJIEHME OLIEHKM KauecTBa IIPeOOCTaBJIEHMS MYHUIIUIIAIbHOM
YCIIyTH;

7) npocynebHoe (BHecyneOHOe) oOskajoBaHMe pelleHui U TeMCTBUN
(6e3mericTBusI) YrpaBiieHUs JnOO meicTBus (Oe3meincTBMe) OOKHOCTHBIX JIMIT
Yupasienus, IIPeIOCTABJISIIOILIETO MYHULIUIIAIBHYIO YCIIYTY, b0
MYHULIMITIBHOT'O CJTY>KaIIlero.

ITopsamok ocyIiiecTB/IeHNS aAMUHUCTPATUBHBIX IIPOIeayp (AeiicTBII)
B 3JIEKTPOHHOM (popMme

3.3. @opmMupoBaHye 3asiBJIeHMsI O MMPeIOCTaBIeHUM MYHULIUIIAIbHOMW YCIYTU
OCYIIEeCTBJ/ISIETCSI TTOCPENCTBOM 3arlojIHeHMsT 3JIEKTpOHHOM ¢opmbl Ha EpuHom
roprajie 6e3 HeOOXOAMMOCTHM IOTOJHUTEILHON TTOJauy 3asBJIEHMS B KaKOW-TOo
MHOM Gopme.

dopmaTHO-/orMYeckasi  IMpoBepka  CPOPMUPOBAHHOTO  3aIIOJTHEHMS
3asIBUTEJIEM OCYILECTBJIIeTCsI EOMHBIM MMOPTAJOM aBTOMAaTUMYECKM HAa OCHOBAHUMU
TpeOOBaHMI, OIpeeiseMbIX OpPraHOM (OpraHmsallyein), B IpoILecce 3aroJIHeHMS
3asBUTEJIEM KaKIOIO M3 I0JIei 3JIeKTPOHHOM (GOpMbI 3asiBjieHus. I1py BbIIBIeHUM
EayHbIM TOPTajJoM HEKOPPEKTHO 3allOJIHEHHOTO IIOJIST 3JIEKTPOHHON  (POpMBbI
3asIBJIEHMS 3asIBUTE/Tb YBEIOMJISIETCSI O XapaKTepe BbISIBJIEHHOM OIIMOKM U TIOPSIIKE
ee yCTpaHeHUs IMOCPeCTBOM MHGOPMAIMOHHOI'O COOOIIeHNS HETIOCPEICTBEHHO B
9JIEKTPOHHOM (hopMe 3asIBJIEHMSI.

[Tpu popmupoBaHUY 3asIBIEHMS 3asIBUTEIIO 00ECIIeUMBAEeTCS:

1) BO3MOXKXHOCTb KONMPOBAHMS ¥ COXPaHEHMs 3asBJIEHUSI U WUHbBIX
IOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.9 - 2.11 HacTosIlero agMmHUCTPATUBHOTO
perjiaMeHTa, HeOOXOIMMBIX JIJISI IPeAOCTaBIeHNs YCIIYTH;

2) BO3MOXXHOCTb IleuaT Ha OyMakKHOM HOCHUTeJie KOIMUM 3JIEKTPOHHOI
dbopMbl 3asIBJIEHNS;

3) coxpaHeHMe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (opMy 3asiBIeHUS
3HAUeHMM B JII0O00M MOMEHT II0 JKeJIaHMIO II0JIb30BaTesis, B TOM YNCJIe TP
BO3HMKHOBEHMM OIIMOOK BBOAA M BO3BpaTe MAJjIs1 TMMOBTOPHOTO BBOAA 3HAUEHMM B
37IeKTPOHHYIO (hOpMY 3asiBJIEHMUSI;

4) 3amojiHeHMeE II0JIeM JIEKTPOHHOM (OPMBI 3asiBJI€HMSI IO Hauaja BBOZA
CBeJIeHMIA 3asBUTEJIEM C MCIIOJIb30BaHMEM CBelleHui, pasmellleHHbIX B ECUA, u
CBelIeHMI, OIyOJIMKOBAaHHBIX Ha EgMHOM moprase, B YacTy, KacalolIencs
cBefeHui, oTcyTCTBYIONMX B ECUA;

5) BO3MOKHOCTb BEPHYTbHCSI Ha JIIOOOM 13 TAIIOB 3aITOJIHEHMSI 3JIEKTPOHHOM
dbopMbl 3asiBieHMsI 6e3 IoTepu paHee BBeIeHHON MHMopmalnn;
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6) BO3MOKHOCTb [OOCTyIIAa 3asgBuUTeNI Ha EmuHOM mnoptase K paHee
MOJAaHHBIM MM 3asBJIEHMSIM B TeueHle He MeHee OJHOrO roja, a Takyke 4aCTUYHO
chopmMMpOBaHHBIX 3asIBJIEHUN — B TeUeHMe He MeHee 3 MeCsIIeB.

ChopmupoBaHHOe ¥ TOAIMCAHHOE 3asiBJieHMe WU WHble JOKYMEHTHI,
HeoOXOomyuMble [JIsI TPedOCTaBJIeHMS YCIYTM, HAIpaB/SIIOTCS B YIIpaBjieHMe
rocpencteom EnyHoro mopraia.

3.4. VopaBjeHne oOeceuuBaeT PerMcTpauuio B CPOK He IMO3THEee OZHOI'O
pabouero AHS ¢ MOMEHTA Iojauy 3asiBjeHns Ha EnyHoM moprase, a B cjIy4yae ero
MOCTYTJIEHMUSI B BBIXOJIHOM, Hepabouuii Mpa3gHMUUHbBIM JeHb, — B CJIeIYIOIIUNA 3a
HMM TIepBbIVi PaOOUMil JeHb:

1) mpueM IOKYMEHTOB, HEOOXOIMMBIX [JISI TPeNOCTaBJIeHUS YCIyTU, U
HaIlpaBJjIeH)e 3asIBUTEJTIO 3JIEKTPOHHOI'O COOOIIIEHMS O MOCTYIIEHMUM 3asIBJIEHMS;

2) perucTtpauuio 3asiBJieHMs O BblJaue paspellleHus ¥ HalpaBJieHNe
3asIBUTEJIIO YBEIOMJIEHMSI O PeruMcTpaumyu 3asgBieHus ubo o6 OTKase B Ipueme
ITOKYMEHTOB, HEOOXOIMUMBIX [AJIST IPEIOCTaBIeHNST YCIYTHA.

3.5. DJIeKTpOHHOE 3asiBJIeHMe CTAHOBUTCS NOCTYIIHBIM [IJI1 JOJIKHOCTHOTO
quia  YIpaBjieHUs, OTBETCTBEHHOI'O 3a IIpUMEM M PEeruMcTpauuio 3asiBjeHusI
(mamee -  OTBETCTBEHHOE  IOJ/IKHOCTHOE  JIMIIO), B  TOCYdapCTBEHHOM
MH(GOPMALMOHHOM CHUCTEeMe, MCIIOJIb3yeMOV YIIpaBjeHMeM IJi IPegOCTaBIeHMS
yciayru (manee - 'NC).

OrBeTCcTBEHHOE AOKHOCTHOE JIUIIO:

- MPOBepSIeT HaJIMUMe JIEKTPOHHBIX 3asIBJIEHUI ITOCTYIMBIINUX ITOCPEICTBOM
EnunHoro noptasa, c mepmuoaoM He peske 2 pa3 B I€Hb;

- paccMaTpuBaeT IOCTYNUBIIME 3asBIeHMS U TPUJIOKEHHble K HUM
IOKYMEHTBI;

- TIPOM3BOOUT JIEUCTBUS B COOTBETCTBUMM C ITYHKTOM 3.4 HACTOSIIEro
aIMVHJ)CTPATUBHOIO perjiaMeHTa.

3.6. 3agBuTENI0 B KaueCcTBe pe3yJbTaTa IMPeIOCTaBJIEHUS YCIYTU
obecIieunBaeTCs BOSMOSKHOCTD ITOTyUYeHMST TOKYMeHTa:

- B (¢opMe DIJIEKTPOHHOTO JTOKYMEHTa, IIOAMMCAHHOIO YCUJIEHHON
KBIMOUIMPOBAHHOM 3JIEKTPOHHOM IMOJMMCHIO YIIOJTHOMOYEHHOTO TOJIKHOCTHOT'O
quia YIpaBJieHus, HaIllpaBJI€HHOTO 3asiBUTENIO B JIMYHBIM KabuHeT Ha EmgmHOM
TopTaie;

- B Buae OYMaXHOTO [OKYMEHTa, TIOATBEPsKIAIOIIEro COopepskKaHue
9JIEKTPOHHOTO  JIOKYMEHTa, KOTOpPBIM 3asABUTENb IIOJIydaeT IIpU JIMUYHOM
ob6pailieHMM B YIpaBjJieHUM MU MHOTO(QYHKIIMOHATIbHOM LIEHTpe.

3.7. Ilonyuenue wuHpOpMalMM O XOHOe pPaCCMOTpPeHMUs 3asiBieHUS U O
pe3yibTaTe MPedoCTaBJeHUS YCIYTYM IPOU3BOOUTCS B JIMYHOM KaOMHeETe Ha
Enunom moprazie, mpyu yCJIOBMM aBTOPM3AUMM. 3asBUTEIb MMEET BO3MOXKHOCTh
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MMpOCMaTpUBaTh CTATyC 3JIEKTPOHHOTO 3asiBJIeHMs O Bbijlaue paspelleHus, a Takxke
MHPOpPMALIMIO O JaJbHEMIIMX OEeMCTBUSIX B JIMUHOM KaOuHeTe I10 COOCTBEHHOU
MHULIMATUBE, B JII0O0e BpeMsl.

[Ipy nmnpepocTaBieHUM YCAYTM B 3JEKTPOHHOU ¢opMe  3assBUTENIIO
HaIpaBJISIeTCs:

1) yBemomseHne o mpueMe M PErmMcTpaluy 3asBJIEHUS ¥ MHBIX JOKYMEHTOB,
HEeOOXOOMMBIX [IJISI IIPEeIOCTaBJIeHMSI YCJIYTU, coaepsKaiiee cBemeHus O (akre
rpreMa 3asiBJIeHMSI ¥ OOKYMEHTOB, HEOOXOAMMbIX IJIsI MPedOCTaBJIeHUST YCIYTH,
M Hayaje IpoleAypbl MpedoCTaB/eHUs YCJIYyTM, a TakXke CBeOeHMs O JaTre u
BpeMeHM OKOHYaHMS IIpelOCTaBJeHUSI YCJIYrUM JIMOO MOTUBUPOBAHHBIM OTKa3 B
rpueMe TOKYMEHTOB, HEOOXOIMMBbIX [IJISI ITPeNOCTaBJIeHUS YCITYTH;

2) yBeoMJIeH€e O pe3yJibTaTaX PacCMOTPEeHMS JOKYMEHTOB, HEOOXOIMMBIX
OJIT  TPegoCTaBjieHMsI  YCJIYIM, COAepskalllee  CBeJeHUs O  IPUHSITUMA
TTOJIOSKUTEJIBHOTO PElIeHNsI O IIPeJOCTaBJIeHUN YCIYTY ¥ BO3MOKHOCTHU TOJTYUUTh
pe3yabTaT  IpPeJoCTaBJIeHUs  YCIyrM MO0  MOTMBMPOBAHHBIM  OTKAa3 B
MpeIoCTaBJIEHUN YCITYT .

3.8. OueHka KaueCcTBa MpPeaOCTaBIeHNs MyHUIIUITAIbHON YCITYT.

O1ieHka KauecTBa IpeIOCTaBJIeHMS YCIYTY OCYILECTBIISIETCSI B COOTBETCTBUM
C [IpaBunamu OLIeHKU rpakgaHaMu s(pdekTuBHOCTU esITeJIbHOCTU
PYKOBOOUTEIEN TePPUTOPUAJIbHBIX OpraHoB (enepanbHbIX OpraHoB
MCIIOJIHUTEJIbHOM BJIACTU (MX CTPYKTYPHBIX IOMApa3esieHunit) ¢ yYeTOM KauvecTBa
MpeoCTaB/eHMsI MMM I'OCYJapCTBEHHBIX YCJIYT, a TaKKe MPUMeHeHUsT pe3yabTaTOB
YKa3aHHOM OIIeHKM KaK OCHOBAHMSI [JjIsI TIPUHSITUSI pelLIeHUd O ITOCPOYHOM
MpeKpalleHN  UCIIOJHEHUSI COOTBETCTBYIOIIMMM  PYKOBOAUTENSIMM  CBOMX
IOJIKHOCTHBIX OOSI3aHHOCTENM, YTBEPKIEHHBIMM ITOCTaHOBJIeHMeM IIpaBuTenbCcTBa
Poccuiickon @emepauym ot 12.12.2012 N° 1284 «O6 oleHke TrpaskmgaHaMuU
9)GEKTUBHOCTM JeSITe/IbHOCTY PYKOBOOUTENEN TepPUTOPUAIbHBIX OPraHOB
dbemepasibHbIX ~ OPraHOB  MCIIOJHUTEJbHOM  BJacTM  (MX  CTPYKTYPHBIX
MOpa3iesIeHNii) ¥ TePPUTOPUATBHBIX OPTaHOB T'OCYIapCTBEHHBIX BHEOIOISKETHBIX
GboHIOB (MX PErMOHAIbHBIX OTHEJEHMI) C YUYEeTOM KauecTBa IIpeJOCTaBJIEHMUS
rOCYIJApCTBEHHBIX VYCJIYTr, PYKOBOIUTEIE MHOTrO(QYHKIMOHAJbHBIX IIEHTPOB
MPeIOCTaBJIEHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIYT C YYETOM KadyecTBa
opraHmMsaluy MPegoCTaBJIeHMs] TOCYIAapCTBEHHBIX M MYHUIIMUIAIbHBIX YCJIYT, a
TakK’ke O TIPpMMEHEHMM pe3yJbTAaTOB YKa3aHHOV OILIEHKM KaK OCHOBAaHMS [IJIsI
TIPUHSITUST pelleHmnin o JOCPOYHOM IIpeKpalleHnn MCITOJTHEHUS
COOTBETCTBYIOIIMMI PYKOBOJAUTEJIIMU CBOUX TOJKHOCTHBIX OOSI3aHHOCTEN».

3.9. 3agBuresito obecreunBaeTCsl BO3MOXKHOCTb HampaBjeHMsI >Kajo0bl Ha
pellleHus], IOEeMCTBUS WaM Oe3deicTBue YIpaBjeHusl, AO/DKHOCTHOTO JIMIIA
VYpaBaeHus nb60 MyHUIIUTIATBHOTO CJTY3Kalllero B COOTBETCTBMUM CO cTaTben 11.2
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®enepanbHoro 3akoHa N° 210-d3 u B nopsiike, yCTaHOBJIEHHOM ITOCTaHOBJIEHMEM
ITpaButenscTBa Poccuiickon @emepanmm ot 20.11.2012 N2 1198 «O denepanbHOM
rocyJapCTBeHHOM MH(POPMAIIMOHHOM CUCTeMe, OOecHeuMBarollle Ipolecc
mocymeobHoro,  (BHecymeOHOro)  OOsKaJloBaHMS ~ pelleHur UM JeUCTBUM
(6e3mencTBMSs), COBEpIIEHHBIX TIPM THPEOOCTABJIEHMM TOCYHAPCTBEHHBIX WU
MYHULIUITATbHBIX YCIIYT».

TTopsimoKk UcIpaB/IeHUS JOMYIIEHHBIX OIIEYaTOK M OIIMOOK B BbIZAHHBIX
B pe3y/IbTaTe MPeA0CTaBIEeHNMS MYHUIMIIAIBHOM YCTYTU JOKYMEHTax

3.10. B ciyuae BbISIBJIEHMSI OIIEUAaTOK ¥ OIIMOOK 3assBUTEJIb BIIpaBe
obpaTuUTbCs B YTpaBjieHMe C 3asBJIeHMEM C TPWIOKEeHMEeM IOKYMEHTOB,
yKkasaHHbIX B mnyHKTax 2.8, 2.10-2.14 HacTosIlero aaMUHUCTPATUBHOTO
perjaMeHTa.

3.11. OcHoBaHMs OTKa3sa B IpMeMe 3asBJIEHUSI 00 MCITpaBJIeHUM OIeUaTOK U
ommMboK yKazaHbl B myHKTe 2.14 - 2.17 HacTosilero agMUHUCTPATUBHOTO
perjaMeHTa.

3.12. VcnpaBiieHre OOMYIIEHHBIX OIEYAaTOK M OIIMOOK B BBbIIAHHBIX B
pe3yJibTaTe IIpeaOCTaBIeHNS MYHUIATIATbHOM YCIIYTU TOKYMEHTax
OCYIIIECTBJISIETCS B CJIEIYIOIIEM ITOPSIIKE:

1) sasgBuUTeNb NMpU OOHAPYKEHUM OIEYaTOK M OIIMOOK B JOKYMEHTaX,
BBIJJAHHBIX B pe3yJbTaTe IMPemOCTaBJeHNUSI MYHUIIUIIAIbHON YCJIYTM, 0OpaIiaeTcs
JMYHO B YIIpaBjieHMe C 3asBJIEHMEM O HEOOXOIMMOCTY MCIIpaBJI€HMSI OIeYaToOK U
OIIMOOK, B KOTOPOM COAEPsKUTCS YKasaHMe Ha X OIMCaHMe.

2) VipaBieHue Mpu IOJyYeHUM 3asBJIEHMs, YKa3aHHOIO B TMOAIYHKTe 1
HACTOSIIIIETO ITYHKTA, paccMaTpuBaeT HeoOXOIMMOCTh BHECEHUSI
COOTBETCTBYIOIIMX WM3MEHEHMII B JOKYMEHTbI, SIBJISIOIIMECS pPe3yJIbTaTOM
MIpeIOCTaBJIEHMS] MyHULIUIIAJIBHOM YCJIYTH;

3) VmpaBienue obecreusBaeT YCTpaHEHME OIEYaTOK U OIIMOOK B
IOKYMEHTaX, SIBJISIIOIIMXCS Pe3yJbTaTOM IIPeIOCTaBJEHMUSI MYHULIMIIAIbHOM
YCITyTH.

3.13. Cpok ycCTpaHeHMSI OIleYaTOK ¥ OIIMOOK He MIOJI’KEH IIPEeBBIIIATh
3 (Tpex) paboumx THEN C JaThl PETUCTPALMM 3asBJI€HNS, YKA3aHHOTO B MOMJITYHKTE
1 mynkTa 3.12 HacTosIIero noapassena.

Pasgen IV. @opmbl KOHTPOJIS 3a MCIIOJTHEHMEM
aaAMMHMCTPAaTUBHOIO perjiaMeHTa

HOpHI[OK OCYHIE€CTBJ/ICHUSA TEKYIIETro KOHTPOJIA 3a COGJIIOILGHI/IGM
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M VICIIOJTHEHNMEM OTBETCTBEHHbBIMH JO/DKHOCTHBIMM JIMIIAMH ITOJIOKEHUIM
perjiaMeHTa ¥ MHbIX HOPMaTHBHBIX IPABOBbIX aKTOB, YCTAHAB/IMBAIOIINX
TpeGoBaHMs K MPeA0CTaB/JIECHNI0 MYHUIIMIIAILHOM YC/IYTH, a TAKKe
IIPUHATHEM VMU pPelieHun

4.1. Texyumii KOHTPOJIb 3a COOJIOEHMEM ¥ MCIIOJHEHMEM HaCTOSIIIIETO
aIMUHUCTPATUBHOTO perjaMeHTa, WMHbIX HOPMATMBHBIX IIPABOBBIX aKTOB,
YCTaHABJIMBAIOIIMX TPeOOBaHMS K IIPEIOCTABJIEHUIO MYHUIMIIAIBHOM YCIIYyIH,
OCYIIIECTBJISIETCS Ha TMOCTOSIHHOVM OCHOBE JOJDKHOCTHBIMM JIMIIAMM Y TIpaBJIeHus],
YIIOJTHOMOUEHHbIMM Ha  OCYIIECTBJE€HME KOHTPOJII 3a IIpeloCTaBJIeHueEM
MYHULIUTIATBHON YCITYTH.

IOnst  Tekylllero KOHTPOJISI  MCIIOJMb3YIOTCSI  CBeAeHMsI  CITy>KeOHOM
KOPPECIOHAEHIIMM, YCTHas M TIMCbMeHHass uHopManysl CHEeluaJucToB U
IOJKHOCTHBIX JIUII Y TIpaBJIeHMs.

Texy1Mii KOHTPOJIb OCYIIIECTBJISIETCS ITyTEM IIPOBEIEHMS TPOBEPOK:

- pellieHni1 o rpegocTaBieHny (06 OTKase B MPeAOCTaBIEHU ) YCITYTH;

- BBISIBJIEHMSI ¥ YCTPaHEeHUST HapyIIeHU! ITpaB IPaskIaH;

- PacCMOTpPEHMSI, IPUHSITUS PEIIeHUI U TIOATOTOBKM OTBETOB Ha OOpallleHM s
rpakgaH, comepskale >kKajobbl Ha pereHusi, neincTBusi (6e3meiicTBUE)
IOJIKHOCTHBIX JIAII.

TlopsiIioK U MePUOAMYHOCTD OCYILEeCTBJ/ICHMS IVIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK MOJITHOTHI ¥ KaUeCTBa MPegoCcTaBIeHMS
MYHMIMIIAJIbHON YCIYTU, B TOM YUC/I€e MOPSAOK U (hOpMBbI KOHTPOJIS 32
MOJTHOTOM ¥ KAUeCTBOM IPeA0CTABIEHUS] MYHUIIUIIATbHOM YCTYTU

4.2. KoHTposb 3a MOJHOTOM ¥ KaYeCTBOM IPeIOCTaBIeHNST MyHUIIUTIATbHOM
YCTYTU BKJTIOUAeT B cebst TpoBe/ieHNe TIJIAHOBbIX ¥ BHEIIJIAHOBBIX ITPOBEPOK.

4.3. TlnaHoBble TPOBEPKU OCYIIECTBJISIIOTCS Ha OCHOBaHMUM TOJOBBIX TJIAHOB
paboThl YIpaBiieHNs, YTBEPXKAAeMbIX PyKOBOAUTeIeM Y IIpaBJIeHMsI.

[Ipy maHOBOVM TMpPOBEpPKe IOJHOTHI M KadyecTBa IpeJOCTaBIeHUS] YCIYTU
KOHTPOJIIO MOAJIeXKaT:

- cobJTto[ileHre CPOKOB MTPeOCTaBIeHUSI MYHUIIUTIAIbHOM YCIYTH;

- cobJTtofIeH1e TI0JIOXKEHMI HACTOSIIIIEro aAMUHUCTPATUBHOTO PeryiaMeHTa;

- TMPaBWIbHOCTb U OOOCHOBAaHHOCTb IIPUHSITOTO pellleHus] 06 OTKase B
MpegoCTaBIeHUM MyHULIMTIAIbHON YCJTYTH.

4.4. OcHOBaHMeM [Ji5 TTPOBeAeHNST BHEIJIAHOBBIX ITPOBEPOK SIBJISIIOTCSI:

- TOJly4eHMe OT TOCYyJapCTBEHHbIX OpPraHOB, OpPraHOB MECTHOTO
caMmoyripaBieHuss MHGOpMAIMM O  TIPeAIoJiaraeMbIX  WMJAM  BbISBJIEHHbBIX
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HapyIlIeHUsIXx ~HOPMAaTUBHBIX IMpaBOBbIX akToB Poccuiickon  Pepepaiinm,
HOPMAaTUBHBIX TMPABOBbIX akTOB XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyra -
FOrpbl, HOpMaTUBHBIX NMPABOBbIX aKTOM agMMUHUCTpauuy ropoga FOropcka;

- oOpallleHMsi TpaXIaH U  OPUOMYECKMX JIMIL, Ha  HapylIeHUs
3aKOHOJATebCTBA, B TOM UMCJIe HA KAUeCTBO MPeOCTaBAeHNS YCITYTU.

OTBeTCTBEHHOCTbD JIO/IKHOCTHBIX JIUI] 32 PelleHNs] U AeCTBUS
(6e3peiicTBUE), IPUMHMMAaeMble (OCYILeCTB/IsIEMbIe) MU B X0/ e
NpeJoOCTaB/IeHNsI MYHULIUIIAIBHOW YCIIYTU

4.5. Tlo pesynpTaTaM IIPOBEJEHHBIX IIPOBEPOK B CJIyyae BbISIBIEHMS
HapylIEeHUI  ITIOJIOKeHMII  HACTOSILIero  agMMHUCTPAaTMBHOIO  perjiaMeHTa,
HOPMAaTMBHBIX  IIPaBOBBIX  aKTOB  aAMMHMUCTpaumu  ropoga  HKOropcka
OCYIIECTB/IIETCS  INpUBJIEUEHME BMHOBHBIX JIMI, K  OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKOHOAATeILCTBOM Poccuiickon enepariyn.

[TepcoHasbHasg OTBETCTBEHHOCTb AOJDKHOCTHBIX JIMIL 3a IMPaBMWJIbHOCTb U
CBOEBPEMEHHOCTb IIPUMHSTMS pelleHus O ImpenocTaBjieHuu (06 OTKase B
MIPeIOCTaBIEHNM) YCJIYTM 3aKpeIuIsieTcss B MX JOJDKHOCTHBIX perjiaMeHTax B
COOTBETCTBUM C TPEOOBAHMUSIMM 3aKOHOJATe/IbCTBA.

TpeboBaHus K NOPSAKY U hopMaM KOHTPOJIS 3a MIPeJ0CTaBI€HUEM
MYHHUIMIIAJIbHON YCJIYTU, B TOM YMC/Ie CO CTOPOHBI IPaskaaH,
X 00'beIVHEeHUI ¥ OPpraHmu3aIun

4.6. T'pakmaHe, ux o0ObeAVMHEHMUSI ¥ OpraHM3alMy MMEIOT IIPaBO
OCYILIECTBJISITb KOHTPOJIb 3a IIPelOCTaBJEHMEM MYHUIMIIAIbHOM YCIYTU ITYTEM
MOJTyueHMsT MHGOpMAaluy O XOe MPeaoCTaBIeHMs MYHULIMITAIbHOM YCIIYTU, B TOM
yycJie O CpOKaxX 3aBepIIeHMs aAMUHUCTPATUBHBIX IPOIenyp (IeiCTBIN).

I'paskgaHe, MX 0ObEIVHEHMS ¥ OPraHM3aLM TaKKe UMEIOT ITPaBo:

- HaIpPaBJIITh 3aMeYaHMsI M IPEIJIOKEHUS TI0 YIYUIIEHUIO JOCTYITHOCTU U
KauecTBa MpeaoCTaBJIeHNS YCIYTH;

- BHOCUTb TIPEeIJIOKEHMSI O Mepax I10 YCTPaHEeHMIO HapYIIeHM HAaCTOSIIEro
aIMVHJ)CTPATUBHOTO perjiaMeHTa.

4.7. JIo/mKHOCTHBIE Juiia YTIIpaBjeHusT IPUHMMAIOT Mepbl K IPeKpalleHNIo
IOOMYIIEHHBbIX HapPYIIeHUM, YCTPAHSIOT MPUYMHBI M YCJIOBMS, CIIOCOOCTBYIOIIE
COBEpILIEHNIO HaPYIIIEeHUIA.

Nudopmaimsi o0 pesysbTaTaX pacCMOTpPEHMSI 3aMeUaHUi U TpenIoyKeHUi
rpakgaH, MX OObeIVHEHMM W OpraHM3alyii TOBOAUTCS OO CBeOeHMST JIuII,
HaIPaBUBIIMX 3TU 3aMeYaHUSs U MIPEIJIOKEHNS.
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Pasnen V. JocyneoHbI (BHECYIEOHDIN) MOPSIOK 005Ka/IOBAaHUS PelIeHU U
nercTBuUM (0e3AeiiCTBYS) OpraHa, MPeaoCcTaB/ISIOIIero MyHUIMIIATIbHYIO
YCIYTy, a TaKKe MX JO/IKHOCTHBIX JIUI, MYHMIMIIATBHBIX CTYKaIMX

5.1. 3asBuTeNb MMeeT IpaBO Ha OGKaJOBaHMe pelieHust u (M) IeiiCTBUA
(6e3mericTBusT) YmpaBieHUs, OO/DKHOCTHBIX JIMIL YIIpaBJeHMSI, MYHULIMIIATbHbBIX
CAyKaIMX,  MHOTOQYHKIMOHAJIBHOTO  IIeHTpa, a  Takke  pabOTHMKA
MHOTO(YHKIIMOHAJBHOTO I[€HTpa MpU MPeNOCTaBIeHUM YCJIYTM B TOCYydeOHOM
(BHecyneO6HOM) Mopsiike (majee — skajaoba).

OpraHbI MECTHOT'O CaMOYIIpaBJIeHNs, OPTaHM3aIMU ¥ YIIOJTHOMOYEHHbIE Ha
paccMoTpeHNe KaJIo0bl JIMIIa, KOTOPBIM MOKeT ObITh HallpaB/IeHa Ka106a
3asIBUTEJIS B I0CyIe6HOM (BHECyie0HOM) MopsiaKe

5.2. B mocyme6HOM (BHeCymeOGHOM) IOpsIKe 3asiBUTEJb (IIPeICTaBUTEsIb)
BIIpaBe 0OPaTUTHCS C 3Kas000i B MMCbMeHHOM ¢opMe Ha OyMaskKHOM HOCHUTeJIe WU
B 3JIEKTPOHHOM popme:

- HaYaJIbHMKY YTIpaBjieHus1 MO0 rjaBe ropoma IOropcka Ha pelieHus u
neucTBus (6e3neiicTBre) YIpaBJieHNs, MyHUIIUITAJIbHOTO CJTYsKalllero;

- TJIaBe TOpOjia, 3aMEeCTUTEJTIO TJIaBbl TOPO/ia, KyPUPYIOIIEMY IesITeIbHOCTD
VYrpaBneHusi, Ha peleHns 1 neincTBus (6e3merncTBye) HauaJIbHMKA Y ITpaBJIeHNS;

- PYKOBOAMUTEIO MHOTO(PYHKIMOHAJBHOTO IIeHTpa - Ha pelleHus u
neucTBus (6e3meicTBue) paboTHMKA MHOTODYHKIIMOHAIBHOTO 1IeHTPa;

- yUpeauTesi0 MHOTOMYHKIIMOHAIBHOTO LIEHTPa — Ha pellleHyue U OeiCTBUS
(6e3meiicTBME) MHOTODYHKIIMOHAIBHOTO 1IEHTpA.

Cnoco6n1 MHpOpMUPpOBaHMS 3asABUTEJIEN 0 MOPSAKe MoJadn u
paccMOTpPeHus Ka/I00bI, B TOM 4MCJ/Ie ¢ MCIojib3oBauueM EnuHoro moprasa
roCyapCTBEHHBIX M MYHUIIMIIAIbHBIX YCIYT (PyHKINMA)

5.3. Hudopmaiuusg o 1oOpgake IOfAYM U PACCMOTPEHMS  KaIoObl
pa3meliaeTcsi Ha MHGOPMALMOHHBIX CTEHZAX B MeCTax IMpeaoCTaB/IeHUs] yCIYyTH,
Ha oduMaIbHOM caiTe, Ha EqmuHOM mopTase, a Takke MpeoCTaBsieTCsl B YCTHOM
dbopme 1o TenedoHy M (MIM) HA JIMUYHOM IIpMeMe JMOO B MUCbMEHHOM ¢dopme
MTIOUTOBBIM OTIIPaBJIEHMEM I10 aipecy, YKa3aHHOMY 3asiBuTesieM (IIpefCcTaBUTEIEM).

IlepeueHb HOPMATUBHBIX MIPABOBBIX AKTOB, PETYIMPYIOIINX MOPATOK
DOCye0HOTo (BHECYAEOHOr0) 005Ka/IOBAaHMUS JeCTBUM (0e31eMcTBUS) U (MJIIi)
pelIeHnit, MPUHATHIX (0CYIeCTB/IEHHBIX) B X0/ie MMPeA0CTaBIeHNS
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MYHUIMIIATBHON YCITIYTHU

5.4. Tlopsimoxk mocyme6HOro (BHeCymeGHOro) OOXKaJIOBaHMSI peIleHuit U
neuctBuit (OesmeicTBus) [lemapraMeHTa, a TakkKe €ro JOJKHOCTHBIX JIMII
PEeryampyercsi:

- @enepanbHbiM 3akoHOM N? 210-D3;

- nocranoBenneM IlpaButenbcTBa Poccuiickon @emepauym ot 20.11.2012
N¢ 1198 «O denepanbHOM TOCYZAPCTBEHHOVW WMHMOOPMALMOHHON CHUCTEME,
obecneunBarollel Mpolecc JocynedHoro (BHeCyae6HOro) 065kajJoBaHus pelieHnn
u IeMCTBUN (6esmencTBus), COBEpIIEeHHBIX npu MpegoCTaBJIeHUN
rOCyIapCTBEHHbIX ¥ MYHULIUITAIbHbBIX YCIIYT»;

- TIOCTaHOBJIeHMeM agMuHucTpaimu ropoaa FOropcka ot 02.04.2018 N2 949
«O6 yTtBepkmennn ITonoskeHns 06 0COGEHHOCTSIX MOJAaUM M PACCMOTPEHMS SKaJI00
Ha pelleHus u nenctBust (6e3neiCTBMEe) OPraHOB M CTPYKTYPHBIX IOApa3Ie/eHnin
agMyHuCcTpamyy ropoga HOropcka, e€ HO/DKHOCTHBIX JIMIL, MYHUIMIIAIbHBIX
CITY>KaIlyX »;

- HaCTOSILLIMM aJMMUHUCTPATUBHBIM PerjaaMeHTOM.

VI. Oco6eHHOCTY BBINMOJIHEHNUSI AAMUHUCTPATUBHBIX IPOIeAYD (AEMCTBIA)
B MHOTO(YHKIMOHA/IbHBIX IIEHTPaX MPeI0CTaB/IeHNUSI TOCYyAapPCTBEHHBIX U
MYHUIMIIAIbHBIX YCIYT

N cuepnbIBaroniuii mepedyeHb aJMMHUCTPATUBHBIX MpoHeayp (AercTBuUin) mpu
MPe0CTABIEHUN MYHUIIUIIATbHOM YCTYTY, BBIIIOTHSIEMbIX
MHOTO(YHKIMOHATbHBIMM IEHTPaMM

6.1 MHOroyHKIMOHAIbHBIN LIEHTP OCYILECTBIISIET:

MHGOPMIMPOBaHME 3aIBUTEIEN O MOPSIKe IPeAOCTaBISHUS MyHUIIUIIATbHOM
YCJIYTM B MHOTOQYHKIMOHAJbHOM II€HTpe, MO MHBIM BOIIPOCAM, CBSI3aHHBIM C
MpeNoCTaBJIeHNeM MYHULIMIIAJIbHOM YCJIYTM, a TakKe KOHCYJIbTUPOBAHME
3asBUTEJIeM O  TIOpSIIKE  IIPeNOCTaB/JEHMSI  MYHMIMUIAJBHOM  YCIYTUM B
MHOTO(QYHKIMOHAJIbHOM 1I€HTPE;

BbIJIAUy 3asIBUTENIIO pe3yJibTaTa MPedoCTaB/JIeHMS MYHUIIUIIAIbHON YCITYTH,
Ha OyMa>kHOM HOCUTeJle, TIOATBEPXKIAIOMMX COAEpsKaHue  3JIEKTPOHHBIX
IOKYMEHTOB, HAIpaBJe€HHbIX B MHOTO(DYHKIMOHAJbHBIA ILIEHTP MO pe3yJibTaTaM
MpeloCTaB/JIeHMS] MyHUIIUITAIbHOM YCJIYTU a TakyKe BblJaua JOKYMEHTOB, BKJIOUas
COCTaBJIeHMEe Ha OyMa)kKHOM HOCHUTEJIE U 3aBepPEeHME BhIMMCOK 13 MHGOPMAIMIOHHbBIX
CUCTEM OpraHoB, MPeJOCTaBJSIOIINX TOCydapCTBeHHble (MYHMIMIIAJIbHbBIE)
YCIIYTH;
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MHbBIE TPOLEIYPhl U IEMCTBUS, IpeayCcMOTpeHHble DemepasbHBIM 3aKOHOM
N2 210-D3.

B coorBercTBuM ¢ yacteio 1.1 crateu 16 @epepanbHoro 3akoHa N2 210-D3
OJIT  peanu3aluy CBOMX (QYHKIMI MHOTO(QYHKIMOHAJbHBIE IIEHTPbI BIIPaBe
TIPUBJIEKATh MHbIE OPTaHU3aAINA.

NudopmupoBaHme 3asiBUTeJIEN

6.2. HMHdbopmMmupoBaHue 3asBUTeNS] MHOTO(GYHKIMOHAJIbHBIMMY II€HTpaMu
OCYILIECTBJISIETCS CJIEMYIOIIMMM CITocOoOamu:

a) IOCpPEeNCTBOM IIpMBJIEUEHMS CPEeACTB MacCOBOM MH@OpMAaIMM, a TaKxKe
IyTeM pasMellieHus MHGopMaluy Ha OPUMLMAIbHBIX calTaxX U MHGOPMALVOHHbBIX
CTeHAAaX MHOTO(QYHKIMOHAIbHBIX LIEHTPOB;

6) Tpu obpallieHun 3asiBUTENSI B MHOTOQYHKIIMOHATBHBIN 1IEHTP JIMYHO, TIO
Tesie)OHY, IOCPEICTBOM ITOUTOBBIX OTIIPABJIEHNI, JIMOO I10 3JIEKTPOHHOM IOYTeE.

[Ipy nuyHoM oOOpallleHu paboOTHUK MHOTOGYHKIIMOHAIBHOTO IIeHTpa
Moapo6HO MHAOPMHUpYET 3asgBUTENIeM IO MHTEPEeCYIOIIMM MX BOIpoOcaM B
BEXXJIMBOM KOPPEKTHOM (hopMe C MCHOIb30BaHMEM OMUIIMAIbHO-IEI0BOTO CTUJIS
peun. PekomeHmyeMoe BpeMsl IpemOCTaB/IeHMSI KOHCYJbTallMu - He Oosiee 15
MMHYT, BpeMsI OXKMUIaHUs B O4epeau B CeKTope MHOOPMUPOBAHMS AJIST TTOJTYUEHMS
yH(GOpMaLM O MYHUIIMITAJBHBIX YCJIyTaxX He MOKeT IPeBbIlaTh 15 MUHYT.

OTBer Ha TejeOHHBIM 3BOHOK MOJ/DKEH HAYMHATBCS C MHpOpPMauum o
HaMEHOBAHMM oOpraHmsanuu, ¢GamMuanu, MMeHM, OTUYeCTBe U JOJDKHOCTU
pabOTHMKA MHOTOQYHKIMOHAJIBHOTO II€HTpa, MPUHSIBIIEro Tejie()OHHBIM 3BOHOK.
NnauBuayanibHOe YCTHOE KOHCYJIBTMPOBAHME IIpM OOpallleHuy 3asiBUTENST 10
TesiehOHY PAaBGOTHUK MHOTO(YHKIMOHAJBHOIO IIEHTpa OCYIIECTB/ISIET He Oosiee
10 MunyT.

B ciydae ecim 1l TOATOTOBKY OTBETa TpebyeTcs: 6osiee MpoaoKUTETbHOe
BpeMsl, pPabOTHMK  MHOTO(PYHKIMOHAJBLHOTO  II€HTPa,  OCYILECTBJISIOIINIA
MHOVBUAYAJIbHOE YCTHOE KOHCYJIbTUPOBAHME IO TejedoHy, MOXKeT MPenjOKUTh
3asIBUTEJTIO:

U3JIOKUTh OOpallleHne B TNMCbMEHHOW ¢opMe (OTBET HaIIPaBJISIETCS
3asIBUTEJIO B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHbIM B OOpallieHnn);

Ha3HAUUTh APYroe BpeMsl IJisi KOHCY/IbTalyA.

[Ipy KOHCYJBTUPOBAHMM IO MUCHbMEHHBIM OOpaIleHMsIM 3asiBUTEJIeNl OTBET
HarpaBJsieTcs B MUMCbMEHHOM Bue B CpOK He mo3nHee 30 KajieHOApHBIX THEN C
MOMEHTa perucrpauuy obpailieHus: B hopMe 371eKTPOHHOTO JOKYMEHTA IO afipecy
9JIEKTPOHHOM  IIOYThI, yKa3aHHOMY B  OOpallleHuu, IOCTYNMBIIEM B
MHOTOMYHKIMOHAJIbHBIM LEHTP B (opme 3JIEKTPOHHOTO ITOKYMEHTa, M B
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MICbMEHHOM ¢dopMe II0 IIOYTOBOMY aapecy, VYKa3aHHOMY B OOpalleHun,
MOCTYNMBIIIEM B MHOTOMYHKIIMOHAIbHBIN IIEHTP B MMCbMEHHOM GopMe.

Bbigaua 3asIBUTETIO Pe3y/IbTaTa MPeJOCTaB/IeHUSI MyHUIIUIIATIBHOM YCIYTU

6.3. IIpy Ha/mMuuy B 3asIBJIEHMUM O TIPeNOCTaBIEHMM MYHUIIUIIAIbHON YCITYTU
yKa3aHMs O BbiJlaue pe3yJbTaTOB OKa3aHMs YCIYTY uepe3 MHOTO(DYHKIIMOHATbHbIN
LIeHTp, YTpaBjeHue TepenaeT JOKYMEHTbl B MHOTO(DYHKIMOHAIbHbBIN LIEHTP IJIS
MOCJIeAYIONIe BblIauM 3asABUTENIO (IIPeICTaBUTENI0) CIIOCOOOM, COTJIACHO
3aK/IIOYEHHBIM  COIJIAIIEHMSIM O B3aMMOMAEMCTBMM  3aK/IIOYEHHBIM  MEXKIY
agMuHMCTpanyern ropogma IOropcka ¥ MHOro@yHKIMOHAJbHBIM IIEHTPOM B
Mopsiike, YTBEpPKIEHHbIM IocTtaHoBjgeHneM [IpaButenbctBa  Poccuiickoin
®epepauym ot 27.09.2011 N° 797 «O  B3auMMOOENCTBUU  MEXKIY
MHOTO(DYHKIIMOHAJIbHBIMM  LIEHTpPaMM TPEJOCTABA€HNSI TOCYJapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT U (emepasbHbIMM OpraHaMy MCIIOJHUTEIbHOM BJIACTH,
opraHamMm rOCyIapCTBEHHBIX BHEOIO/I’KETHBIX (GhoHIOB, opraHaMmu
roCyoapCTBeHHOM BjacTu cyobekToB Poccuiickon @Denepaliny, opraHamu
MECTHOTO CaMOYIIpaBJIeHUsI MM B Cy4asX, YCTAHOBJIEHHbIX 3aKOHOMATE/IbCTBOM
Poccuiickon  @epepatiuy, MyOJMUHO-TIPABOBBIMM ~ KOMIAHUSIMM»  (manee -
[TocranoBnenne N2 797).

[Topssmok ¥ cpoku mepemauM  YIIOJHOMOUYEHHBIM OpPraHOM  TaKuX
IOKYMEHTOB B MHOTO(YHKIIMOHAJbHBIN IIEHTP OIPEeIesISTIOTCS COTJIallleHeM O
B3aMMOJIEMICTBMM,  3aK/JIOUEHHbIM MMM B  TIOpsiIKe,  YCTAHOBJIEHHOM
ITocranoBnennem N° 797.

6.4. Ilpuem 3agBuTesier OJ9 BblOauM JOKYMEHTOB, SIBJISIIOIIMXCSI
pe3yabTaTOM MYHULIMIIAJIbHOM YCJIYTM, B TOPSIAKE OUepPeTHOCTU IMPH IOTyUYEeHUN
HOMEpPHOTO Ta/IoHa M3 TepMMHAaja 3JIeKTPOHHOM ouYepeny, COOTBETCTBYIOIIETO
ey oOpalleHust, MO0 1o IpeaBapUTEILHONM 3aITCH.

PaboTHMK MHOTOQYHKIIMOHAJIBHOTO IIeHTPa OCYIIECTBJIIeT CJIeAyIolue
IeCTBUSI:

yCTaHaB/JMBaeT JIMYHOCTb  3asBUTEJSI Ha  OCHOBAaHUM  JOKYMEHTa,
YIOCTOBEPSIIOIIETO JIMUHOCTb B COOTBETCTBUM C 3aKOHOAATEbCTBOM Poccuiickoit
denepaiiyiny;

MIpOBepsIeT IMMOJIHOMOUMS IPEICTaBUTENS 3asaBUTeNS (B caydae OoOpalieHus
MIPeCTaBUTEIIS 3asIBUTEJIS);

ompepessieT CTaTyC MUCIIOJIHeHMs 3asBeHus 3assutens B ['YC;

pacriedaTbiBaeT pe3ysabTaT MpeJoCTaBIeHMs] MYHUIIUIIATbHOM YCJIYTY B BUZE
9K3eMIJIsIpa 3JIEKTPOHHOTO TOKyMeHTa Ha OyMa>kHOM HOCHUTesie M 3aBepsieT ero C
MCIIO0JIb30BaHMeM TedaTyi MHOTO(MYHKIMOHAIBbHOTO 1eHTpa (B MpeayCMOTPEHHBIX
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HOPMAaTMBHBIMM ITPaBOBbIMM akTaMy Poccuiickon @Demepannm crydassx — MedaTu C
n3obpaskenmem ['ocynapcrBeHHoro repba Poccuiickon @epepaiiyn);

3aBepsieT SK3eMIUISIP 3JIEKTPOHHOrO JOKYMEHTa Ha OyMakHOM HOCUTEse C
MCIIOJIb30BaHMEM IeYaTy MHOTO(YHKIUMOHAIBHOI'O IeHTpa (B MpeayCMOTPEHHBIX
HOPMAaTMBHBIMM ITPaBOBbIMM akTaMy Poccuiickon @Demepannm crydasx — MedaTu C
mnsobpaskenmem ['ocymapcrBenHoro repoa Poccuiickon ®@epepanyn);

BBIJIA€T JOKYMEHTBI 3asBUTENIO, IIPYM HEOOXOAMMOCTM 3allpalivBaeT y
3asIBUTEJIST TIOAMCH 32 KayKIbIM BbIIAHHBIN JOKYMEHT;

3ampallBaeT COrJiacie 3asiBUTEeJISI Ha yJyacTue B CMC-OIPOCe ISl OII€HKU
KayecTBa IPegoCTaBIeHHbIX YCIYT MHOTOQYHKIIMOHAIbHBIM IIEHTPOM.
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[Ipunoxkenne 1
K aAMUHUCTPATUBHOMY perjaMeHTy
MpefoCTaBIeHMs] MyHULIUTIAJIbHOW YCJTYTH

d)opma penieHus O IIPUHATUN HAa YUET I'Pa’KAaH B KaUueCTBE HYKIAAIOIINXCSA B
JKMJIBIX TTIOMEIIeHUAX

Haumenosanue YNOJIHOMOUYE€HHO20 Op2adHa MECIMHO20 camoynpasjieHus

®OPMA

Komy

(D.1.0.)

Anpec:

(pecucmpayuu/npoxcusanus)

TenedoH:

E-mail:

(npu Hanuuuu)
PEIHIEHUE
O MMIPUHATHUHA T'PAKIaH HA YUYET B Ka4e€CTBC HYXKIAAIOIINXCA
B JKUJIBIX IIOMEIIIEHUAX
Hata N°

[Io pe3yabTaTam pacCMOTpeHMs 3asiBJIEHUSI OT N® "
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBMM CO cTaTheit 52 JKusuiHoro
Komekca Poccuiickon @epmepauyuy MNPUHSTO pelleHKMe II0CTaBUTh Ha YyYeT B
KauecTBe HY)XIAIOIIMXCS B SKUJIbIX TOMEIeHUSX:

@UO 3assumens
¥ COBMECTHO TPOXXMBAIOIIMX YIEHOB CEMbMU:

1.

2.

3.

4.

Harta npuHATUS HA yYeT:

Homep B ouepenu:

(QonzcHocmo (noonucw) (pacwiugposka nodnucu)
compyOHUKa opaaHa énacmu,
npuHsaswezo peuieHue)

« » 20 1.
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[Ipunosxkenne 2
K aAMUHUCTPATUBHOMY perjaMeHTy
MpefoCTaBIeHMS] MyHULIUTIAJIbHOWM YCJTYTH

dopma yBeJOM/IEHHUS 00 yUeTe IrpakgaH, HY>KAAIOIIUXCS B JKIIbIX
MOMeHIeHUSIX

Haumenosanue YNOJIHOMOUYEHHO20 Op2dHA MEeCMHO20 camoynpaeieHus

Komy

(bammiust, UM, OTYECTBO)

(TenedoH 1 afpec 3JIEKTPOHHOI MOYUTHI)

VBEJOMJIEHUE
00 yueTe rpakxgaH, Hy>KJQIOIIMUXCS B JKM/IbIX IIOMEIeHUSIX

Hata N°

[Io pe3ynbTaTaM pacCMOTpeHUS 3asiBJIEHUSI OT I\

MHboOpMHUpyeM O HaxXOXAEHUM Ha yueTe B KaueCTBe HYKIAIOIIMXCS B JKUJIbIX
MOMelleHUSIX:

DUO 3assumens
[HaTta npMHSATUS HaA y4YeT:

Homep B ouepenu:

(QonxcHocmo (nodnucw) (pacwugposka noonucu)
compyoHuKa opzava enacmu,

npuHseuiezo peuieHue)

« » 20 r.

M.II.
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[Ipunoskenne 3
K aIMMHUCTPATUBHOMY perjaMeHTy
MIpeOCTaBIEHMS MYHUIIUTIATbHOM YCITYTU

d)opma YBEAOMJICHUSA O CHATUU C yUe€Ta I'paXkaaH, HYJKAAI0IINXCcsa
B JKMJIBIX ITOMEIIeHUAX

Haumenosanue YNOJIHOMOUYEHHO20 Op2adHa MECIMHO20 camoynpasjieHus

Komy

(pamunus, ums, omuecmso (npu Hanruuuu)

noumoasstii undexc u adpec, menegoH, adpec INeKMpPOHHOU NOUMbL)

YBEIJOMJIEHUE
O CHSITUM C yueTa I'pakJaH, Hy>KJAIOIIMXCS B JKMIbIX IIOMeNIIeHUSIX
Hata N®
[Io pesynbTaTaM pacCMOTpeHMs 3asiBJIeHUS] OT N®

MHbOpPMIpPYEM O CHSITUM C yuyeTa TPaKAaH B KaueCTBe HYKIAIOIIVXCS B XKMUJIbIX
TOMellleHUSIX:

®UO 3aseumens

(QonxrcHocmo (nodnucw) (pacwucpposka nodnucu)
compyOHUKa opzaua enacmu,
npuHsasuiezo peueHue)

<« » 20 .

M.IL
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[Ipunoskenne 4

K aIMMHUCTPATUBHOMY DETJIaMEHTY
ImpeaoCTaBJIEHMA MYHMHMHaHbHOﬁ YCIIYI'U

dopma pelreHMsI 00 0TKase B IIpUeMe JOKYMEHTOB, HE00X0UMBIX IS
MPeAoCTaB/IEHNS TOCYAAPCTBEHHOM (MYHUIIUITATBHOW) YCTYTH

Hara

Haumenosarnue YNOJIHOMOUYEHHO20 Op2dHa MECMHO20 camoynpdasieHus

Komy

(pamunus, ums, omuecmeo (hpu Hanuuuu)

noumoeblii uHoekc u adpec, meaegoH, adpec INEKMpPOHHOLL NOUMbl)

PEHIEHHWE
00 oTKa3e B IIpMeMe JJOKYMEHTOB

ITo
N2

pe3yJjibTaTaM
" MPUJIIOKEHHbIX K HEeMY OOKYMEHTOB, B COOTBETCTBUU C

paCcCMOTpEHMAI 3asBJIEHUA

OoT

JKumnimaeim KopekcoM Poccmiickoit Depmepanyyt IMPUHSITO pellieHMe OTKasaTh B

npreme

IOKYMEHTOB,

HEOOXOOVIMBIX  JIJISI

CJIeAYIOIIMM OCHOBaHUSIM:

IIpenoCTaBJIEHNA

yCJIyru, 1O

N? nmyHKTa HaumeHoBaHMe OCHOBaHMSI /ISl 0TKa3a B COOTBETCTBUM Pa3bsicHeHMe npuumH
AAMMHUCTPATUBHOTO C aAMMHUCTPATUBHBIM periaMeHTOM OTKa3a B IIpueme
perjiamMeHTa JIOKYMEHTOB
IToamyHKT 3ampoc O TMpPegOCTaBJIEHMM YCJIYTM TONAaH B OpraH | YKkasweiearomcss  OCHOBAHUs
1 myHKTa roCyJapCTBEHHOMU BJIACTH, opraH MECTHOTO | Makozo 8v1600a
2.12 CaMOYIpaBJIeHUs] WM OpraHM3aluio, B IOJHOMOYMS
KOTOPBIX HE BXOJMUT MPEAOCTaBIEHUE YCIYTU
IToamyHKT HermnosHoe 3amnonHeHne 06s13aTeNIbHBIX MOJIEN B hopme VYkasvieaiomes — ocHosaHus
2 TYHKTa 3a1poca O MPeAOCTaBIeHUN YCITYTU makozo evleoda
2.12
IToamyHKT [TpencraBieHNe HEMIOJHOTO KOMILJIEKTA TOKYMEHTOB VYkasvieaemcs
3 myHKTa ucuepnoléarowjull nepeueHs
2.12 JOKyMeHmos,
HenpedcmasieHHbIX
3aseumenem
[MommyHKT [TpemcraBieHHbIe TOKYMEHTBI YTPATUIM CUJTY HA MOMEHT Vkasvieaemcs
4 myHKTa ob6pallieHus 3a yCJIyToun ucuepnoléarowjull nepeueHs
2.12 OOKYMeHmMo8, ympamusuiux
cuny
IToamyHKT [MpencraBneHHble MOKYMEHTBI COAEPKAT TOAYMUCTKA U | YKkaswvieaemcs
5 myHkra MCTIPABJIEHMSI TEKCTa, He 3aBepeHHble B TMOPSIKe, | ucuepnviealowull hnepeueHs
2.12 YCTaHOBJIEHHOM 3aKOHO/IaTeIbCTBOM Poccuiickoit | dokymenmos, codeprcaujux
®Depnepanyn noOUUCMKU U UCNPABNIEHUS]
[MopmyHKT [Momaya 3asBAeHUS O TMPENOCTABIEHMM YCIYTU WU | YKasweiearomcss  OCHOBAHUS
6 MyHKTa JIOKYMEHTOB, HEOOXOOUMBIX AJIST MPEeIOCTABIEHNs YCIYTH, | MaKozo 8616004
2.12 B 9JIEKTPOHHONM (OpMe C HapylIeHWeM YCTaHOBJIEHHBIX
TpeboBaHMIA
[TopmyHKT [IpencraBneHHble B 3JIEKTPOHHON (QopMe [TOKYMEHTHI | Ykaswieaemcs

7 MyHKTa

cogepiKaT IIOBPEeXOEeHMsI, Ha/Inuye KOTOPbIX He II03BOJISIET

ucuepnslearoujuli nepeueHv
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2.12 B TIOJIHOM OOBEME WCIOJb30BaTh WMHMOOPMALMIO U | JOKYMEHIMO8, COOEPHCAUIUX
CBeIeHMs, comepxaiyecss B JOKYMEHTax  [IJIsl | hoepexcdenust
TIPEeIOCTABJIEHNS YCITYTU
[MommyHKT 3asgBiieHMe TOMAHO JIMIIOM, He UMEIOIIMM TOJHOMOYMIA | YKa3swviearomcsi — OCHOBAHUs
8 myHKTa TIPeJICTaBJISITh MHTEPECHI 3asBUTEJIS makozo evle0da
2.12
Bbl BmpaBe MOBTOPHO OOpaTUTbCS B YTpaBieHME SKUIUIIHOW TOJUTUKA

agMuHKUCTpalu ropoaa HOropcka c 3asBieHMEM O IPeNOCTaBJIEHUM YCIYTU  IIOCTIe
yCTpaHeHMsI YKa3aHHbIX HapYILIEeHWA.

IlaHHBIA OTKa3 MOKeT ObITh OO0XKaJOBaH B [JOCYJEOHOM IIOpSAKE ITyTEeM
HarpaBJIeHMs KajloObl B YIIpaB/eHMe SKUJIMIIHOM ITOJIUTUKY aJIMUHUCTPALMM TOponda
FOropcka, a Takke B CyZe6HOM IOpSIIKe.

(QonxcHocmy) (nodnucw) (pamunus, umsa, omuecmeo (npu HaaUUUU)

M.IL




40

[Tpunoskenue 5
K aJIMMHUCTPATUBHOMY PerjiaMeHTy
IPeIOCTaBIEHNS] MyHULIAIIAIBHOM YCITYT U

dopma peilreHNsI 006 0TKase B IMPeI0CTaBIeHUM MYyHUIIMIIATbHOM
YCIIYyTHU

Haumenosatue YNOJIHOMOUYEHHO20 Op2dHa MECMHO20 camoynpasieHus

Komy

(pamunus, ums, omuecmao (npu Hanuuuu)

noumoewlii uHoeKc u adpec, meaegoH, adpec NEKMPOHHOL NoUMubl)

PEILIEHUE
00 oTKa3e B IMPeA0CTABICHNI MYHUIIUIIAJIbHOM YCIYTHU
«IIpuHATHE HA YUYeT rpakAaH B KauecTBe HYKAAIOIIMXCS B JXUJIBIX
IIOMeILleHUSIX»
Hata N°
o

Ilo pe3yiibTaTaM paCCMOTPEHUA 3asdBJICHUSA OT N®

M TIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBUMU C JKMUJIMIIIHBIM KOAEKCOM
Poccuiickon  ®Depmepauyy TOPUMHSTO pellleHMe OTKas3aTb B IIPeNOCTaBJIEHUMU
MYHULIMITJIBHOM YCIYTH, TIO CJIEAYIOLIYM OCHOBaHMSIM:

N? myHKTa HaumeHoBaHMe 0CHOBaHMSI 151 0TKa3a B COOTBETCTBUM PazbsicHeHMe NpUUMH
agMUHUCTPATHBHOTO C eIMHBIM CTAHJAPTOM OTKasa B IPe0CTaBIeHNUN

perjiaMmeHTa YCIAYTHU
TMopmyHKT IlokymeHTbI (CBemeHMs1), TpeICTaBJeHHble 3asiBUTENEM, | YKA3bl8AOMCs  OCHOBAHUS
1 myHKTa MPOTUBOpEYAT TOKyMeHTaM (CBeIeHMsIM), MOJYUEHHbIM B | Makozo évidoda
2.14, 2.15, myHKTBI paMKaxX MesKBeJOMCTBEHHOTO B3aMMO/IeCTBIUS
2.16,2.17
TMopmyHKT [MpemcraBieHHbBIMM JOKYMEHTAMM UM CBEJEHUSIMU He | YKa3sweiearomcss  OCHOBAHUS
2 MyHKTa MOJITBEPXKIAETCS MPABO IPaskIaHNHa COCTOSITh Ha yueTe B | makozo ébioda
2.14,2.15 KayeCTBe HYKAAIOIIMXCS B SKWJIbIX TTIOMEIIeHUSIX
IMonmyHKT He ncrek cpok coBeplleHUsT AENCTBUIA, TPEIYCMOTPEHHBIX | YKA3b18AIOMCS  OCHOBAHUS
3 MmyHKTa cratbeit 53 XXummiaoro kogekca Poccuiickoit ®egepaunn, | makozo évisoda
2.14 cratbert 15 3akoHa 57-03, KOTOpbIE IPUBEM K YXYIIIEHUIO

SKUJTUIIHBIX Y CJIOBUIA

Pa3bsicHeHMe TpuuMH OTKa3a:

HonomHnTebHO MHPOPMUPYEM:
(ykaswvigaemcs ungopmayus, Heobxodumas ons ycmpaHeHus NPU4UH omKasd, a Maxkxce uHdas OONOAHUMENbHAS
UHpopMayus npu HaIUUUU)

Bbl BmpaBe IMOBTOPHO OOpaTUTHCSI B YIIpaBJieHME SKUIMIITHOW ITOJIATUKNA

agMuHKUCcTpamyuu ropoma IOropcka c 3asiBeHMEM O IIPeIOCTaBJIEHUM YCITYTU
10CJIe YCTPAHEHMSI YKAa3aHHBIX HAPYIIIEHMUN.

IaHHBI OTKA3 MOKET ObITh 00KaJOBaH B JIOCYIeOHOM IIOpSIIKE ITyTEM
HarpaBJIeHMsT >KajoObl B YIIpaBjieHMEe >SKWIMIITHOM IOJUTUKMA aIMUHUCTPALIIA
ropona lOropcka, a Takske B Cyie6HOM TOpsIIIKe.

(QonxrcHocmv) (nodnucw) (pamunus, ums, omuecmeo (npu Hanuuuu)

M.IL
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[Tpunoxkenne 6
K aIMMHMCTPATMBHOMY PerjiaMeHTy
MPeIOCTaBAEHNST MyHUIIUTIATBHOW YCITYTH

d)opMa 3asgaBJICHUS O IIpeaoCcTaBJICHUU MYHI/II.H/IHa.TIbHOf;I yCIayru

Haumenosanue YNOJIHOMOUYE€HHO20 Op2dHA MECMHO20 camMoynpaeseHus

3asiB/IeHMe O IIOCTAaHOBKeE Ha VUeT rpaxjgaH, Hy>KIalIIuxcsa B
nmpeaocTaB/ICHUH JKUJIOT0 IIOMEIICHUS

1. 3asBuUTeIb

(bamunus, ums, omuecmeo (npu nanuuuu), dama posxcdenus, CHUJIC)

Tenedon:
Anpec 371eKTPOHHO TIOYUThI:
,Z[OKYMEHT, y,Z[OCTOBepHIOI.L[MI;I JIMYHOCTD 3asiIBUTEJIS:
HaMeHOBaHHue:
cepusi, HOMep JaTa BbIgaun.
KeM BbIIaH:
KOJI TIOZIpa3ieJIeHNsI:
Anpec perucrpanum Mo MecTy SKUTeTbCTBA:
Z.HpeﬂCTaBI/ITeHI} 3asIBUTEJIS:

- dusuueckoe mmuo ||
CBe,HeHI/ISI O IpeacTaBUTeIe:

(bamunus, ums, omuecmeo (npu Hanuuuu)
JOKYMEHT, YIOCTOBEePSIIOLIMIA IMUHOCTD NTPeCTABUTEIIS 3asBUTEIS:
HaMMeHOBaHIe:
cepusi, HOMep 7aTa BbIIAYUN:
KourakTHble JaHHbIe

(menegon, adpec snekmpoHHOL noumel)
ITIOKyMEeHT, MOATBEPKIAIOILNIA [TOJTHOMOUMS ITPeCTaBUTE IS 3asIBUTEJIS:

- MapuBuayaabHbI TpeapUuHMMaTe b D
CegeHust 06 MHAMBUIYAJIbHOM TpeaIIpyuH/MaTeJIe:
ITonHOEe HaMMeHOBaHMe
OI'PHUII
NHH
KoHTakTHbIE TaHHbIE

(menegoH, adpec 3nekmpoHHOU NOUMBbL)
IIOoKyMeHT, MOATBEP>KIAIOIINIA TIOJTHOMOYMSI ITPEICTaBUTEIST 3asIBUTEJIS:

- IOpupnaeckoe muiio |:|
CsegeHus 0 I0PUINIECKOM JINIIE:
ITonHOEe HaMMeHOBaHMe
OI'PH
NHH
KoHTakTHbBIE TaHHbIE

(menegon, adpec snekmpoHHOU NOUMBbL)
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- COTpymHMK OpraHu3aLymn D
CBeneHus o rpefcTaBuTesie:

(pamunus, ums, omuecmao (npu HANUUUU)
JIOKYMeHT, YAOCTOBEPSIIOIINIA JIMYHOCTD TIPECTABUTEIST 3asIBUTEIIS:
HaMEHOBaHMeE:
cepusi, HOMep JlaTa BbIJAum:
KoHTakTHbBIE JaHHBIE

(menegon, adpec snekmpoHHOL NoumMbl)
IIOKyMEeHT, MOITBEP>KAAIOIINIA [TOJTHOMOYMSI ITPeCTaBUTEIST 3asIBUTEJIS:

- PykoBopuTesnb opranusaiim D
ITIOKyMEHT, YIOCTOBEPSIIOIINIA IMYHOCTD IIPEICTaBUTEJIST 3asIBUTEJIS:
HaMeHOBaHMe:
cepusi, HOMeEp JaTa BbIIAYMN:
KoHTakTHbBIE JaHHBIE

(menegoHn, adpec 3nekmpoHHOL houmuwl)
IIOKyMEeHT, MOITBEP>KIAIOIINIA [TOJTHOMOYMSI ITPEICTaBUTEIST 3asIBUTEJIS:

3. Kareropwus 3asiBUTeIS:
- Manoumyiiye rpaskgaHe D

- Haymume nbrotHOM KaTteropmm
4. I1puunHa OTHECEHMSI K JIbTOTHOM KaTerOpumn:

4.1. Hannune MHBaJIMOIHOCTHU D
- uBanupapl

- CembH, MMeIOILIME JeTel-MHBaINI0B D
Csenenns o pebeHKe-MHBAJINIE:

(pamunus, ums, omuecmao (npu HATUUUU)
Hata poskmeHust
CHUIJIC

4.2. YuacTtue B BOJHE, 60EBBIX JECTBUSIX, OCOOBIE 3aCTyTY IIePe TOCYIapCTBOM D

- YYacTHUK COOBITUI (JIIIO, MMeIOIlee 3aCTyTH)

- UsteH cemby (yMepIlIero) yuyacTHMUKA
YnocroBepeHue

4.3. JIuxkBupaims paauanyoHHbIX aBapuit, CIy>K6a B TIoApasaeeHnn 0CoO0ro pucka D
- Y4acTHUK COOBITUI

- UsieH cemby (yMepIllero) yuacTHUKA D
YnocroBepeHue

4.4. TTosmmTnyeckme penpeccumn D
- PeabumutupoBaHHbIE JIMLIA

- JIuna, mpM3HaHHbIE TOCTPAAABIIMMY OT MOJIUTUIYECKUX PEITPECCHUIA D
IIOKyMEeHT O MpU3HAHUY TOCTPAIABIINM OT MOJUTUYECKUX PEIpeccui

4.5. MHorogeTHast ceMbst
PexkBU3NUTBI yIOCTOBEPEHSI MHOTOJIETHOV CEMbMU:
(Homep, dama 8vidauu, opear (M®DL]) evidaswiuti ydocmoaepeHue)

4.6. Kateropumn, cBsi3aHHbIE C TPYLOBOM €ATETbHOCTHIO
IIOKyMEeHT, MOTBEP>KAAIOIINIA OTHECEHVE K KaTeropumn

4.7. ﬂ,eTI/I-CI/IpOTI)I Wwin neTu, oCtaBuimecsd 6e3 IoIeYeHns pO,JII/ITe.J'IEI‘/JI |:|
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IIOKyMEeHT, MOATBEPXKAAIOIINIA YTPATy (OTCYTCTBUE) POAUTENIEN

Hata, Korga He06X0aMMO MOJTYIUTD JKUJIOE TIOMEIIeHNe

4.8. 'paxkgaHe, cTpagapllye XpOHNYECKMMM 3a00/IeBaHUSIMU D
3ak/IroueHne MeguULHCKOM KOMUCCUU O HAIMUMYM XPOHUUECKOTO 3a00/IeBaHMS

5. OcHoBaHMe [IJIs TOCTAaHOBKY Ha yUeT 3asBUTENS (YKa3ame 00UuH U3 8apuaHmos):
5.1. 3asiBUTENb He SIBISIETCSI HAHMMAaTe1eM (COOCTBEHHUKOM) MM WIEHOM CeMbMU

HaHMMaress1 (COOCTBEHHMKA) JKWJIOTO ITOMeIeHNST
5.2. 3agBuTesb ABISETCS HaHMMATEIEM MUJIM YIEHOM CeMbM HaHMMATEJIS SKUJIOTO
MTOMEILIEHMSI TI0 IOTOBOPY COLIMAJIbHOTO HaliMa, 00ecrieYeHHbIM OOIIIel TIOIIAIbI0 Ha OJHOTO

YyjieHa CeMbY MeHbIIIe YUYeTHOVW HOPMbI
PexBuU3KTHI JOroBOpa COLMAIBHOTO HaliMa
(Homep, dama evidauu, opzaH, C KOMOPwbIM 3AKII0UEH 02080D)
5.3. 3asgBuTenb SBJISETCSI HaHMMATeJIeM MM UJIEHOM CEeMbM HaHMMATeJIs >KUJIOro
TOMEIeHNST COLMATIbHOIO MCIIOIb30BaHMs, 00ecleyeHHbIM OOIel IJIOLIAAbio Ha OJHOrO WieHa

CeMbM MEHbIIIE YYETHOM HOPMBI
Haiimoparesb >Knaoro roMeILeHus:

-OpraH rocygapCTBeHHOM BJIACTU
-OpraH MeCcTHOr0O caMOyTIpaBJIeHMSs

- Opranusanmus
PexBu3KTHI JOroBOpa HaiMa >KMJIOTO ITOMEILeHMSsT
(Homep, dama evidauu, opeaH, C KOMOPLIM 3aKJH0UeH 002080p)
5.4. 3asgBuTenb SIBJISETCS COOCTBEHHMKOM MJIM YJE€HOM CEMbM COOCTBEHHMKA SKUJIOTO
MTOMeIlleHnsT, 0OecrieueHHbIM OOIlel IJIONIAbI0 Ha OJHOTO YJieHa CEeMbM MEHbIIIe YYeTHOM
HOpMbI

[TpaBO COGCTBEHHOCTH Ha XWJIOEe TTOMeIlleHe:
- 3aperucrpuponano B EI'PH D

- He saperucrpuposano B EI'PH D
JToKyMeHT, oA TBeP KA ITPaBO COOCTBEHHOCTU Ha SKMUJIOe TIOMellleHe
KanmacTpoBblit HOMep SKMJIOTO TTOMeIeHMSsI
- 3asgBUTeJIb IPOKMBAET B MOMEILIEHN!, He OTBEYAOIIeM 10 YCTAaHOBJIEHHBIM J1Jis

SKWJTBIX TIOMEIIeHUI TPeOOBaHMSIM D
6. CeMeltHOe ITOJIOXKEHMe:

[IposkuBaio oguH
[IposkuBaro COBMECTHO C UjleHaMU CeMbU D

7. Coctolo B 6pake
Cympyr:

(pamunus, ums, omuecmso (npu Hanuuuu), dama poxcoenus, CHUJIC)
IIOKyMEHT, YIOCTOBEPSIIOIINIA IMUYHOCTD:
HayMeHOBaHMe:
cepusi, HOMep JlaTa BbITAuN:
KeM BbIIaH:
KOJI ITIOIpa3 ieJIeHNsI:
Anpec perucrpanum Mo MecTy KUTeTbCTBA:
PexBU3KUTBI aKTOBOM 3aIMCH O 3aKJIIOUEHUM Opaka

(Homep, dama, opzaH, mecmo 20cydapcmeeHHoll pesucmpayuul)

8. ITposkmBaio ¢ poautensmu (POAUTEISIMU CYIIPYTa)



8.1.®UO poauresns

(pamunus, umsa, omuecmeo (npu Haauuuu), dama porcoeHus,
CHHUJIC)
JIOKYMeHT, YAOCTOBEPSIIOIINIA IMYHOCTD:
HayMEHOBaHMeE:
cepusi, HOMep JlaTa BbIIAYN:
KeM BbIIaH:
Appec perucrpanyy Mo MecTy KUTeJIbCTBA:

8.2.0U1 0O pomnurens
(pamunus, ums, omuecmaso (npu Hanuuuu), dama poxcoenus, CHUJIC)

JIOKYMeHT, YAOCTOBEPSIIOIINIA IMYHOCTD:

HaMEHOBaHMeE:

cepusi, HOMep JlaTa BbIAAuN:

KeM BbIIaH:

Appec perucrpanyy Mo MecTy KUTeJIbCTBA:

9. meroTcsa netu D
®UO pebenka

(pamunus, ums, omuecmeo (npu Haauuuu), dama poxcdenus, CHUJIIC)
IIOKyMEHT, YIOCTOBEPSIIOIINI INYHOCTD:
HaMMeHOBaHMe:
cepusi, HOMep JlaTa BbIIAUN:
KeM BbIJaH:
PekBM3UTBI aKTOBOI 3aMCH O POsKIEHMM pebeHKa
(Homep, dama, opzaH, mecmo 20cy0apcmeeHHOll pezucmpayuu)

10. VimeroTcs MHBIE POICTBEHHMKM, IIPOKMBAIOIIE COBMECTHO
®UO poxpcTBeHHMKA
(pamunus, umsa, omuecmeo (npu Haruuuu), dama poxcdenus, CHUJIC)
IIOKyMEHT, YIOCTOBEPSIIOIINIA IMYHOCTD:
HayMeHOBaHMe:
cepust, HOMep JaTa BbIIaun:
KeM BbIIaH:
Anpec peructpanum Mo MecTy SKUTeTbCTBA:

[TosTHOTY M TOCTOBEPHOCTD MPEACTABIEHHBIX B 3aIIPOCE CBeIEHUI MTOATBEPKIAL0.

Hato cBoe corysiacue Ha TMoJyyeHUe, 0OOPabOTKYy M Iepefayy MOUX IepCOHATIbHBIX
maHHbIX corjacHo @emepanbHOMy 3akoHY oT 27.07.2006 N° 152-®3 «O mnepcoHaabHbIX
TOaHHBIX».

Hara IMopmucey 3asgBuUTeNS


https://login.consultant.ru/link/?rnd=D2EC3F135668EAD5A00CD76A69E46D61&req=doc&base=LAW&n=389193&REFFIELD=134&REFDST=1000000586&REFDOC=337332&REFBASE=MOB&stat=refcode%3D16876%3Bindex%3D1538&date=11.07.2021&demo=2
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[Tpunoskenne 7

K aIMMHUCTPATMBHOMY DETJIaMEHTY
mpeanoCTaBJIEHNUA MYHI/ILU/IHBJII:)HOI‘/JI YCIYI'U

CocTaB, N0C/IeA0BATEIbHOCTD ¥ CPOKY BBIIIOTHEHUSI aIMUHUCTPATUBHBIX MPOLeayp (IeMCTBIUI)
MPHU MPeaoCTaBIeHUM MYHUIIMIIATBHOW YCITYTH

Ta6mmna 1. Omcanne cBs3ei aAMUHUCTPATUBHBIX mpouenyp (AIT)M amMyUHUCTPATUBHBIX OEMCTBUI C MX XapaKTepUCTUKAMM IJIsT
nmopycinyru «I[TocTaHOBKa Ha y4YeT rpaskiaH, Hy>KIaIoIMXcsl B IpenocTasieHny skujoro nmomernenus (ITYXK)».

MecTo BbIOTHEHMST

N2 n/nx JeMCTBYSI/ UCIO/Ib3yeMast l'[poue;uypbl1 HeiicTBUsA MaxkcuMaIbHBIN CPOK
nC

1 2 3 4 5

1 Bepomcto/TII'C AJl1.1. KoHTPOJIb KOMIIJIEKTHOCTM MTPEJOCTABIEHHBIX JOKYMEHTOB

2 BemomctBo/TIT'C AITI1. TTpoBepka JOKYMEHTOB U AJ11.2. TlogTBEpsKIEHME TTOJTHOMOYMIA TPEACTABUTEIST 3asIBUTEJIST 2

o 1 pabouero mHs

3 Bemomctao/III'C perucTpanust 3asiBJIeHNsI AJ11.3. Perucrpaniyis 3asiBJeHUS

4 BemomctBo/TIT'C AJI1.4. TIpuHatue perieHust 06 OTKase B IIpyieMe TOKYMEHTOB

5 Bepgomcteo/ITI'C/ CMOB ATI2. TTonyueHne cBegeHMIA AJl2.1. ®opMupoBaHie MeKBEJOMCTBEHHbIX 3aITPOCOB Tlo 5 pabownx mseit

6 Benomctso/TII'C/ CM2B nocpeacteom CM3OB AJ12.2. TlonyueHne OTBETOB Ha MEKBEIOMCTBEHHbBIE 3aTIPOCHI p A
AITI3. Paccmotpenne AJ13.1. TIpoBepKa COOTBETCTBUSI JOKYMEHTOB U CBEIEHUI .

7 Benmomcto/TIT'C P . A POBEP floKY A Io 20 pabounx gHemn

JOKYMEHTOB ¥ CBe[,eHUI YCTaHOBJIEHHBIM KPUTEPUSIM 151 IPUHSITYS pelleHys]

8 BemomcTo/TII'C AJl4.1. TIpuHsATHE pelleHns O TPEOCTaBIEHNN YCITYTH

9 BemomcTo/TII'C ATI4. [IpunHsiTHe pelieHus O AJl4.2. @opMupoBaHe pelieHns O MPeAOCTaBIeHUN YCITYTH Tlo 1 waca

10 BemomcTo/TII'C MIpelOCTaBIeHUN YCIYTU AJl4.3. TIpunstyie penieHus: 06 OTKase B MPEIOCTaBIECHUN YCITYTU

11 BemomcTo/TII'C AJl4.4. DopMupoBaHMe OTKa3a B MPEIOCTABIEHUN YCITYTU

Moy MOLY/ ATI5. Boigaua pesysibrara Ha AJI5.1. Beigaua pesysbTara B BUZE 9K3eMIUISIpa 3JIeKTPOHHOTO ITocne okoHuaHMS
12 6GyMaskHOM HOCHUTEJIe OKYMEHTa, paclieyaTaHHOro Ha 6yMa>kHOM HOCHTeJIe, 3aB€PEHHOrO MIPOLIEAYPBI TIPUHSITHS
Benomcrso/TII'C Y’ AOKY] » P Y s p pouenyp p

(omIyoHaIbHO)

noamnuckio 1 neuarbio M®I1I/BegomcTBo

peleHust

! IMonubii nepeyeHb aIMMHUCTPATUBHBIX IIpOLieaYyp U ,E[ef/'ICTBI/Iﬁ COLOEP>KUTCA B COOTBETCTBYIOIIIEM CIIpABOUYHMKE
2 He Briouaetcs B O6LLU/IIZ CPOK IIpeaocCTaB/IEHUS YCIIYTIU
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Tabmia 2. OmcaHne CBsI3€ei aIMUHUCTPATUBHBIX MPOLIEAYP M aIMUHUCTPATUBHBIX JECTBUI C MX XapaKTePUCTUKAMMU IJIsT
nonycyiyru « BHeceHme M3aMeHeHN B CBeIEHMS O TPpaskIaHaxX, HY>KIAIOIMIMXCS B IIpeqoCTaBIeHUM Xuaoro nomernenust (UIM)»

MecTo BBIIOTHEHMUS

N? i/ JeicTBUS/ UCIIO/Ib3yeMast l'[poue,uypbl1 HelicTBus MakcuMaIbHbIA CPOK
ncC
1 2 3 4 5
1 BepgomctBo/III'C AJ11.1. KOoHTpOJIb KOMIUIEKTHOCTY MPENOCTABIEHHBIX JOKYMEHTOB
2 Benomctso/III'C AITI1. ITpoBepka JOKYMEHTOB U AJ11.2. TlogTBEpKOEHME TTOJTHOMOYMIA TPEACTABUTEJIST 3asIBUTEJIST 1 vab 2
3 BenomcTtBo/III'C perucTpanus 3asiBJIEHNUS AJ11.3. Perucrpanyis 3asiBJIeHUS Hlo 1 paboyero aps
4 BemomctBo/TIT'C AJI1.4. TIpuuatue penieHust 06 OTKase B IIpyieMe JOKYMEHTOB
5 Bepgomcteo/III'C/ CMOB ATII2. TTonyueHue cBegeHMIA AJ12.1. ®opMupoBaHie MeKBEJOMCTBEHHbIX 3aITPOCOB 5 a6 .
6 Bepgomcteo/III'C/ CMOB nocpeactBom CM3OB AJ12.2. TlonyueHne OTBETOB Ha MEXXBEIOMCTBEHHbIE 3aITPOChI flo 5 pabounx meit
7 Benomerso/III'C AII3. PaccmoTpenne } AJl3.1. TIpoBepka COOTBETCTBUS JOKYMEHTOB U CBel€HUI TTo 20 paBounx mHeii
JIOKYMEHTOB U CBEIeHMIA YCTAHOBJIEHHBIM KPUTEPUSIM JJIs1 IPUHITHSI PeIIe s
8 BepomcTo/TII'C AJl4.1. TlpuHsTHE pellIeHMs O IPeIOCTaBIEHNN YCITYTU
9 Bemomcteo/T1I'C ATI4. TIpuusiTue perienus o AJl4.2. ®opMupoBaHue pelieHnsl O MPeAOCTaBIeHUN YCIYTU 1
10 BemomctBo/T1I'C MIPeSOCTABIEHNUN YCITYTU AJl4.3. TIpunstye penieHus: 06 OTKa3e B MPeIOCTaBICHUN YCIIYTU flo 1 vaca
11 BemomctBo/T1I'C AJl4.4. DopMupoBaHMe OTKa3a B MPEIOCTABIEHNN YCIYTH
Moy MOLY/ ATI5. Boigaua pesysibrata Ha AJl5.1. Beigaua pesysibraTta B BUIe 9K3eMIUISIpa 3JIEKTPOHHOTO Tlocsie okoHYaHMS
12 Benomerso/III'C OGYMasKHOM HOCUTeJIe JIOKYMEHTa, PaclieyaTaHHOrO Ha OYMaskHOM HOCUTeJIe, 3aBepEHHOT0 TIpOLeyPbl IPUHSITUS

(on1yOoHaIbHO)

nopamchkio u nmevyatbio M®1I/BemomcTBo

pereHust

1 . . .

IMonubii nepedyeHb aIJMMHUCTPATUBHBIX IIpoHeanyp M A4enMCTBUN COOEPKUTCA B COOTBETCTBYIOILEM CIIDAaBOUYHMKE
2 o

He Bxiouaercs B O6LL[I/II/I CPOK ITpeaoCTaBJIEHUS YCIIYyTU
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Ta6m/1ua 3. Onmcanue cBs3en AIMMHUCTPATUBHLIX ITpoHeayp M aIMMHNUCTPATUBHBIX ,Z[EIZCTBI/IIZ C UX XapaKTepUCTUKaMM OJid
nmoaycJjiyru <<Hpe,I[OCTaB)'IeHI/Ie I/IH(I)OpMaU,I/II/I O OBVDKEHMN B oUuepenun rpakaaH, Hy>KAaloIMXCa B IMTPpeaoCTaBJICHUN SKMJIOTO

nomertienust (1O)»

MecTo BbIIOTHEHMS

N2 /it JIeCTBUS/ UCIIO/Ib3yeMast l'[poue;uypbl1 HelicTBUs Maxkcuma/JIbHbIN CPOK
ncC
1 2 3 4 5
1 Benmomcto/III'C AJ11.1. KOHTpOJIb KOMIUIEKTHOCTH MPEAOCTABIEHHBIX JOKYMEHTOB
2 Bepgomcteo/TII'C ATI1. TTpoBepka JOKYMEHTOB U AJI1.2. TlogTBepskaeHMe MOJTHOMOUMIA TPeACTABUTEIST 3asIBUTEIST Tlo 1 paGouero -
3 BenmomctBo/III'C perucTtpaiiys 3asiBJIeHust AJ11.3. Peructpaiiys 3asiBieHus P -
4 BenmomctBo/III'C AJl1.4. Tlpuusitue perieHus 06 oTKase B IpyeMe TOKYMEHTOB
5 Bepgomcteo/III'C/ CMOB ATI2. TlonyuyeHne cBeeHMIA AJl12.1. DopMupoBaHe MeKBEIOMCTBEHHBIX 3alIPOCOB Tlo 5 paGounx mHeii
6 Bepgomcteo/III'C/ CMOB nocpenctsom CM3OB AJl12.2. TlonyJeHne OTBETOB Ha MEKBEIOMCTBEHHbIE 3aTIPOCHI P a
AIT3. PaccmoTtpenne AJ13.1. TIpoBepKka COOTBETCTBMS JOKYMEHTOB ¥ CBEIEeHUI .
7 Benomcto/III'C P . A POBEP HLOKY. . ITo 20 pabounx gHen
JIOKYMEHTOB U CBEAEHUI YCTAHOBJIEHHBIM KPUTEPUSIM JIJIsT IPUHSITHASI PeIle st
8 BemomcTo/TII'C AJl4.1. TIpuHsITHE pElIeHNs O TIPeIOCTABIEHUN YCITYTU
9 Benomcteo/III'C ATI4. TIpussiTHe pewenys o AJl4.2. DopmupoBaHye pelleHNs O NpefoCTaBIeHNny YCIyTu
Ho 1 yaca
10 BemomcTBo/TII'C MIPeJOCTABIEHNUI YCITYTU AJl4.3. TIpunusitue perienus 06 OTKase B IPeFOCTaBIEHUN
11 Benomcto/III'C AJl4.4. ®opmupoBaHKe OTKa3a B IIPeJOCTaBJIEHUA YCITYTU
Mogysms MOILY ATI5. Boigaua pesysibraTa Ha AJl5.1. Beigaua pesysibTaTa B BUIE 3K3€MILISIPA 3JIEKTPOHHOTO ITocne okoHuaHMs
12 6yMa’kHOM HOCUTeJIe OKYMEHTa, paclie4yaTaHHOro Ha OYMaskKHOM HOCUTEJIe, 3aBePEeHHOr0 MpoLeyPbI IPUHATHUS
Benomcrso/TII'C V] AOKY! » P V. ’ p pouenyp p

(om1MOHAaNBbHO)

noanuchio u neuatbio M®ILI/BemomcTBo

peleHust

1 . o o

[NonHbI1 epevyeHb aJMIHMCTPATVBHBIX IPOLIEAYD U JEICTBUI COIEPSKUTCS B COOTBETCTBYIOIIEM CIIPaBOYHMKE
2 .

He BrutovaeTcst B 0611MI1 CPOK IPEOCTABIIEHNS YCIYTH
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Tab6muia 4. Onmcanue cBsI3el aAMUHUCTPATUBHBIX MTPOIEIYP M aAMUHMUCTPATUBHBIX JECTBUI C MX XapaKTePUCTUKAMM JIJIsI
nogycayru « CHSITHeE C yueTa rpaskaH, Hy>KIaIoIMMXCs B MpenocTaBieHnu skutoro nomeltnerus (CY)»

MecTo BBIIOTHEHMUS

N2 /it JeiCTBUS/ UCIIO/Ib3yeMast l'[poue,uypbl1 HelicTBUs MakcuMaIbHbIA CPOK
nC
1 2 3 4 5
1 Benomcto/TII'C AJ11.1. KoHTpOJIb KOMIUIEKTHOCTH MPENOCTABIEHHBIX JOKYMEHTOB
2 Bepgomctso/III'C AITI1. ITpoBepka JOKYMEHTOB U AJ11.2. TTonTBepsKOeHME MTOJTHOMOYMIA ITPEACTABUTEJIST 3asIBUTEIS 1 vab 2
3 Bepgomctso/III'C perucTpanus 3asiBJIEHNUS AJ11.3. Perucrpauys 3asiBJieHuUsT flo 1 paGouero mus
4 Benomcto/TII'C AJ11.4. TIpunatue peliieHust 06 OTKase B IIpUeMe JOKYMEHTOB
5 Bepgomcteo/III'C/ CMOB ATII2. TTonyueHue cBegeHMIA AJ12.1. opmupoBaHMe MesKBEIOMCTBEHHbIX 3aITPOCOB 5 a6 .
6 Bepgomcteo/III'C/ CMOB nocpeactBom CM3OB AJ12.2. TTonyueHre OTBETOB Ha MEXKBEIOMCTBEHHbIE 3aITPOCHI flo 5 paGounx meit
7 Benomerso/III'C AII3. PaccmoTpenne } AJ13.1. TIpoBepka COOTBETCTBMUS JOKYMEHTOB U CBEIeHUI Tlo 20 paBounx mHeii
JIOKYMEHTOB U CBEAEHUN YCTAaHOBJIEHHBIM KPUTEPUSIM JIJIsI IPUHSITUS PEILIEeHNS
8 BepomcTo/TII'C AJl4.1. TIpuHsITHE pElIeHNs O IPeIOCTABIEHUN YCITYTU
9 Benomctso/III'C ATI4. TIpuusiTHe peleHus o AJl4.2. opmupoBaHKe pelieHus: O IPeJOoCTaBIeHUN YCITYTU Tlo 1 waca
10 Benmomcto/III'C MpenoCTaBIeHUN YCITYTU AJl4.3. Tlpunsatue peiieHust 06 0TKase B IIPeI0CTaBICHUNA
11 Benomctso/III'C AJl4.4. ®opmupoBaHMe OTKa3a B MIPeJOCTaBIEHUA YCITYTU
Moyt ML/ ATI5. Beigaua pesysibraTa Ha AJl5.1. Beimaua pesyJibTata B BUIE 9K3eMILISIPa 3JIEKTPOHHOTO ITocne okoHuaHMs

12 Benomerso/TIIC 6yMakHOM HOCUTeJIe IIOKYMEHTa, pacreyaTaHHOTO Ha OYMaskHOM HOCUTEJIe, 3aBEPEHHOTO TIPOLIEIYPbI IPUHSITHUS

(onuMoHaNbHO)

noanuchio u neuatbio M®ILI/BemomcTBo

pelieHust

1 . o o

INonHbI1 IepevyeHb aAMUHMUCTPATVBHBIX IIPOLEAYD U NEMCTBUIA CONEPSKUTCSI B COOTBETCTBYIOLIEM CITPaBOYHMKE
2 .

He BrutovaeTcst B 061MI1 CPOK IPEIOCTABIIEHNS YCIYTH
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[Ipunosxkenne 8
K aIMMHUCTPATUBHOMY perjaMeHTy
IIpeIOCTaBIEHMSI MYHULIUTIATbHOM YCITYTU

Coryiacue Ha 00pPabOTKY MePCOHAIBHbBIX JAaHHBIX

s, )

damwus, uMsi, OTYeCTBO (TIPU HAJTUYMN)
JOKYMEHT, YHOCTOBepHIOH.H/Iﬁ JINMYHOCTH ,

cepust HOMeED
BBIJAH « »

gaTa Bblgauun opras, BbI,ELaBH.IMf;I JOKYMEHT

MPOXXUBAIONINA(as1) Mo aapecy

azipec MpOsKMUBAHMSI
ABJIASCHh 3aKOHHBIM IIpEeACTaBUTE/IEM HECOBEPIIIECHHOJ/IETHETO

dammust, MM, 0TUECTBO (ITPU HATMYUN)
JOKYMEHT, YHOCTOBepHIOIJ.IMﬁ JINMYHOCTbH , ,

cepust HOMep

BBIJAH « »

JaTa Bblgaumn OopraH, BbI,HaBU.II/If/i JAOKYMEHT

MPO>KUBaloNIUiA(as) Mo aapecy

azipec MPOKUBAHUS

coracHo cratbe 9 DemepanmbHoro 3akona ot 27.07.2006 N° 152-d3
«O mepcoHaJmbHBIX JaHHBIX» CBOOOJHO, IO CBO€l BOJE U B CBOUX
MHTEepecax/MHTepecax HEeCOBEPIIEeHHOJIETHErO a0 Corjiacue agMUHUCTpaLn
ropoga lOropcka Ha 00pabOTKYy MOMX IT€PCOHAJIBHBIX IAaHHBIX/TIEPCOHATbHBIX
OaHHBIX  HECOBEpIIEHHOJIETHEIO B COOTBETCTBMMU  C  JAeMCTBYIOLLIMM
3akoHoAaTesbcTBOM Poccuiickon Denepanyy Kak HEABTOMATU3MPOBAHHBIM, TaK ¥
aBTOMAaTM3MPOBAHHBIM CITOCOOaMM, B CJIEAYIOIIEM OObEME:

dbammmsi, uMsi, 0OTYeCTBO (IPM HAJIMUMN), AATa POKIEHNSI, MECTO POKIEHMSI,
agpec  TMPOXKMBAHMS, KOHTAKTHbIM  TejleOH, WHAUBUAYAJIbHBII  HOMEp
HaJIOrOIlIATEe IbIIMKA, MacIIOpPTHbIE IaHHbIE, KOHTAKTHbIN TeyieoH,
dboTtouszobpakeHne, cemeitHOe IIOJIOKeHMe, MeCcTo paboThl, CcBemeHus 06
MMYIIeCTBEHHOM TIOJIOKEHWH, HOMEp CTPaxOBOT'O CBUIETEIbCTBA
roCyIJapCTBEHHOI'O ITEHCMOHHOI'O CTPaXOBaHMS

B (hOpMe OCYILECTBJIEHNS CAeTYIOIINX TeMCTBUM:

cOop, 3amuch, CUCTEMaTMU3alys, HaAKOIJIEHne, XpaHeHue, YTOUYHEeHue,
M3BJIeUeHNe, UCII0JIb30BaHMe, Iiepenada, 6JIOKMpOBaHNe, yaaaeHe, YHUITOKEHME
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C LeJbIO IIpedOCTaBJI€EHMS MVYHUIIMUIIAJIBHBIX UM TOCYAAPCTBEHHbLIX VCJIVI, a

TakyKe IS BBITIOJIHEHMS] OTHOEJIbHBIX IMepedaHHbIX MOJHOMOYMI agMUHUCTpALIeNn
ropoaa Oropcka.
IlaHHOe corJiacue AeMCTBYeT 6eCCPOYHO.

IlaHHOe corJjilacue MOXXeT ObITb OTO3BAaHO B JIIOOOM MOMEHT IO MOEMY
MMCbMEHHOMY 3asIBJIEHUIO.

« » 20

JaTa MOJINCH pacumdpoBKa IOAINCK




